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FOREWORD 

Public leaders in the state of Ohio have looked increasingly 
at small business and entrepreneurial development as a means to 
revitalize the state's economy and to rejuvenate its human 
resources. To help increase the statewide dissemination and 
utilization of relevant entrepreneurship education/training 
resource information, the National Center helped create an 
automated database of approximately 700 resources across Ohio. 
Called the "Ohio Entrepreneurship File," the database is available 
through the ongoing state operated computer network known as the 
Ohio Career Information System (OCIS) . 

The purpose of this planning guide is to serve as a model or 
template for organizing and conducting workshops that promote the 
awareness and use of the "Ohio Entrepreneurship File." The 
generic content and process information in the guide was prepared 
for delivery through any network of interested educators, job 
trainers, economic development specialist, or technical assistance 
providers . 

The National Center wishes to thank the many individuals who 
helped produce the "Ohio Intrepreneurship rile" and this workshop 
planning guide. 

First and foremost, appreciation is extended to Mr. Robert 
Roliardi and Ms. Claire Durgin of the Houghton Mifflin Company, 
which provided the computer support services to this effort. 

Additionally, special thanks go to Ms. Marrilyn Shipman and 
Ms. Anne Lika of the Ohio Career Information System within the 
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Ohio Division of Vocational and Career Education, Marrilyn and 
Anns provided substantial technical advice , review and moral 
support which iricreasad greatly the efficiency of our efforts. 

Appraciation is also ejctandad to the members of the Ohio 
Entraprsnaurship Education a:ask Force who supplied mailing labels 
for their respactiva service networks. These contributions served 
as the core of our survey efforts to more than 3,000 potential 
resource providers. The t.^sk force mambers includes 
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EXECUTIVE SUMMARY 



This guide serves as a program planning model for a workshop 
or eerles of workshops whose primary purpose is to promote 
awarsness and share information on the newly created OHIO 
ENTREP^NEURSHIP TILE (INTR) , ENTR is one of five state data 
files oparatad on the computerizad OHIO CAREER INFORimTION SYSTEM 
(OCIS) . In addition, the program model includes an opportunity to 
promote awareness and share information on other entrepreneurship 
education/training efforts undertaken in Ohio. 

Tha model program is designed as a full-day activity and for 
delivery through any number of different state-sponsored 
aducation, amployment training, or economic development systems. 
Ganerically prepared presentations include" 

o sharing information on the automated resource database; 

o discussing several model programs in entrepreneurship 
education and training (e.g*, JTP-OHIO entrepreneurship 
training pilot project) ; 

o explaining the activities of the Ohio Entrepreneurship 
Education Task Force; and 

o discussing specific ideas for local partnerships. 
To assist potential workshop sponsors, this workshop planning 
guide contains--- 

o project background information; 

o workshop planning recommendations that describe 

logistical, organizational and control Issues relative to 
conducting the workshop; 



vi 



EKLC 



PROJECT BACTGROmro 

The Need 

The Ohio Department of Education, through ite Division of 
Vocational and Career Education, sponsors the Ohio Entrepre- 
neurahip Education Task Force, whose members represent various 
state agancies and organizations that operate service delivery 
networks for entrepreneurial development* The task force conduct 
efforts to encourage linkages and partnership activities between 
all these organisations statewide. 

In support of these state task force initiatives, JTP--OHIO 
through its State Education and Grants Advisory Council funded a 
database develo^ent project that was successfully completed in 
November 1984, Since that time, there has been increased interes 
in entraprfeneurship as a job^creation and economic development 
activity for Ohio. The database developed in 19 84 covered about 
700 entreprerkeurship training and consulting resource organiza- 
tions* The database needed to be updated, developed further, made 
available on a continuous basis, and made more accessible. 

The Project 

The purpose of this project was to help increase 
collaborative linkages in support of local self ^employment and 
entrepreneurship training programs. To attain this goal, the 
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National Center for Research in Vocational Education sought to 
enhance the statewide dissemination and utilization of relevant 
entrepreneurship education/ training resource information. 

To accomplish the projects' dissemination and utilization 
objectives, National Center focused on two taske^ — 

• Help develop an automated database of entrepreneurship 
education, training^ and technical assistance resources, 

9 Plan statewide outreach/promotion campaign. 

The refinement and further development of an automated 

entrepreneurship training resource database served as the primary 

focus of this effort* Using the data gathered in 19 84 as a 

springboard. National Center staff concentrated on— 

• eKpandlng the breadth of resources capturedi 

© standardizing the data Inputs and outputs; and 

• making the database available on a continuing basis 
through the automated Ohio Career Information System 
(OCXS) . 

To ensure maximum dissemination and utilization of the 
resource Information, National Center staff assisted OCIS in 
promoting the use of the database. Project staff prepared a model 
"train the trainer" workshop program package for use with various 
state service delivery systems* In addition, project staff 
planned and conducted a "Legislative Breakfast" to brief 
Interested state officials on the dat^ase and on other 
entrepreneurship efforts conducted in Ohio. 
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Expected Outcomes 
As a result of this effort, an up-to-date, automated data 
fila on entrapreneurship education and training resources (Ohio 
Entrepreneurship File— ENTR) was added to the ongoing Ohio Career 
Information System: in addition, a model workshop program package 
was prepared to help promote the use of the new database by- 
various state operated service networks. 



Audience 

The principal target groups for this proposed dissemination 
and utilization effort comprised local educators, job training 
sarvice providers, and economic developaient specialists. 

Sponsorship 

Thifi project was sponsored by the Division of Vocational and 
Career Iducation, Ohio Department of Education in cooperation with 
the State Education and Training Grant Advisory Council and JTP- 
Ohio, 
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WORKSHOP PLANNING RECOMffiNDATIONS 

The following workshop planning racommendationB are based on 
the National Center's experience in conducting a series of 
Btatewide workshops in a similar effort for the Ohio Division of 
Vocational and Career Education, These nine reoGnmendations 
should be considered and adapted in light of sponsor agency 
goals/obdectives and local site coordination constraints. 

As an initial stap, workshop planning staff should develop a 
tentative, l^day workshop agenda* Planning staff should seek 
senior program management input and approval on the proposed 
agenda to ensure program congruence and agency conmitment to the 
workshop efforts. 

As a second step, planning staff should identify and obtain 
commitment from the desired number of individuals to serve as 
local workshop coordinators. Senior program management assistance 
toward this end will prove invaluable. Other sources of potential 
assistance may include existing partnership agreements with other 
state agencies, members of the Ohio Entrepreneurship Education 
Task Force, and/or the National Center. 

Once agreement has been reached with the desired number of 
site coordinators, a third step would constitute the transmittal 
to local coordinators of a list of minimal requirements for a host 
site and a range of possible workshops dates. Several comnon 
facility needs at all locations might include™ 
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• an audltorluin that will seat at least 100 people, 

• adequate available parking space, 

• a lunchroom nearby that could be used by participants to 
MINIMIZE the time needed for a lunch break, 

• access to coffee facilities, 

• podium/microphone depending on size of room, and 

• two or three breakout rooms for small group sessions, 
m scheduling the proposed workshops, planning staff should 
establish sufficiently long time intervals between individual 
workshops so as to maintain adequate control over the entire 
effort. 

As the dates for the individual workshops become fixed, 
planning staff should conduct a fourth step that Includes site 
visits to all workshop locations. On these visits, planning staff 
should review operational progress with local coordinators and 
inspect proposed host facilities to confirm adequacy of workshop 
sites . 

Fifth, planning staff may want to assist local coordinators 
with centralized promotion and registration for the individual 
workshops. Using various mailing lists available through the 
sponsoring agency and sister state agencies, planning staff can 
blanket the state with promotional material and workshop 
invitations/registrations. As registration forms arrive, planning 
staff can send to registrants confirmation letters (step six) and 
thereby monitor progress on each individual workshop site. 
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As a seventh step, planninci Btaff nc^od t=o prepare^ worknhnp 
packets to be given to each workshop participant as they 
"check in," Each packet should include, at a minimuin, the 
following (see Bample in appropriate sections of this guide)— 

• agenda; 

• Ohio Entrepreneur ship File (ENTO) brochure? 

• Ohio Career Information System materials, including the 
Ohio Entrepreneurship File User's Guide i 

• sample survey forms ^ 

• other program fact sheets? 
© workshop evaluation form; 

• list of Ohio Entrepreneurship Education Task Force 
members; and 

• participant list. 

Planning staff should encourage site coordinators to add to the 
final packet any additional material on relevant local 
information* 

As an eighth step, planning staff should establish a 
procedure to collect and organize the data generated by the two 
brainstoming sessions. This will help staff as they later 
synthesize and report the outGomes of the workshop effort. 

Finally (step nine), planning staff should estabD Ish a 
procedure to collect and organize the evaluation forms completed 
by workshop participants. This will help staff later as they 
synthesize and report the impact of the workshop effort. 
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SAMPLE AGENDA 



The sample agenda that follows lists time lines, content/ 
process issues, and potential resources for a model workshop 
program on the OHIO ENraEPRENEUHSHIP FILE (ENTO) and other 
entrepreneurship education/ training efforts in Ohio, 

The overall workshop program represents a 6--hour activity 
beginning at 9:00 a.m. and adjourning at 4i00 p.m. 



TIME ISSUES 

9i00 a.m. REG I STHAT lOK - - 

Depending on site 
and/ or resource con^ 
s train ts^ coffee should 
be available for early 
arrivals. Pol Icies/ 
procedures for registrar 
tion should be determined 
by spons or ing agency . 



RESOURCES 

Local site coordinator 
and/or staff. 



9i20 a.m. WEL COME — Site coordi- 
nator should welcome 
guests # introduce 
speakers # and review 
agenda* 



Local site coordinator 
and/or sponsor agency 
representative. 



9|4 0 a.m. KEYNOTE SPEAKER — 

Local site coordinator 
or sponsor agency 
representative should 
introduce speaker. 
Appropriate local 
leader should 
discuss role of 
entrepreneurship educa-- 



Source networks from which 
to solicit speakers in- 
cluding JTP-Ohio, title 
III program planning 
^taff/ Ohio Division of 
Voca tional and Career 
Education^ Ohio Technology 
Transfer Organization, Ohio 
Department of Development. 



7 14 



TIME 



ISSUES 



RESOURCES 



tion/ training in the 
economic devel opmen t 
process. Presentation 
s houl d be mo t i va t ional 
and focus on coordina- 
tion of resources and 
partnership development* 



Small Business Enterprise 
Program, local chamber of 
commerce, local elected 
officials. 



iOsOO a*m. OHIO ENTOEPRENEURSHIP 
FILE CENTO ) -™Nationar 
Ceiiter staff person 
will describe ENTO and 
provide background on 
project* OCIS staff 
person will describe 
the host database and 
instruct audience on 
how to access ENTOl 
through OCIS, 



Staff from the Ohio Career 
Information System and the 
National Center for 
Research in Vocational 
Education* 



11:00 a,m* SMALL GROUP PRACTICUM -- 
Workshop participants 
break out into small 
groups to practice on 
personal computers 
available on site. 
Workshop sponsor should 
determine on what basis 
to divide the small 
groups. Some common 
denominator should be 
used. It is not 
advisable to divide 
group into random sub- 
groups* 



Staff from the OCIS and 
the National Center. If 
PCs are unavailable from 
an external source # then 
workshop may need to be 
planned at 1 of 27 
state- supported data 
centers running OCIS. 



NOON LUNCH -- If possible. 

lunch should be pro- 
vided in nearby 
facilities to mini- 
mize "downtime. " If 
1 unchr oom i s unava i 1 - 
able, consider having 
lunch catered. 



If sponsoring agency is 
unable to subsidize lunch 
costs f consider recover^ 
ing costs through 
registration fees. 
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RESQUHCES 



smaIjL group brain- 

Mmall groups on tha 
aams basis as they 
dividad bafora limch. 
Using tha »»Nom±nal 
aroup Teahnigus," 
or soma similar 
group procass^ ask 
small groups to 
ganarata ideas on how 
to creativaly usa 
and/or apply the 
fflram data file in 
Qoordinating or de- 
livering local pro- 
grams* Local sits 
coordinator may want 
to assign workshop 
staff parsons to sarva 
as small group faoili* 
tators rather than 
burdan potential parti- 
cipants. This will 
also allow for better 
axeoution and control 
of the group procass. 



Flip charts, ovarhaad 
pro j actors, and other 
larger supplias may ba 
available at the host 
sita* Sponsoring agency 
may ba abla to supply 
these as wall* l^cal site 
coordinators may seak out 
a planning partner who may 
be abla to supply thesa 
items. Smaller supplies — 
e.g., paper, pens, masking 
tape, index cards—should 
be supplied by sponsoring 
agency. 

Use HO-1, "Nominal Group 
Technique s Laader ' s 
Guide" as a group procass 
modal for this and sub- 
sequent small group 
sessions. Use KO-1 as the 
focal piece in describing 
the purpose and expected 
results of tha sessions. 



OTHER OHIO PROGRAMS — 
Local site coordinator/ 
host should introduce 
panel of speakers . At 
a minimim, spaakars 
should represent those 
entrepreneurship pro- 
grams identified in 
the Program Fact 
Sheets section of 
this guide. 



For help in identifying 
other programs, contact 
the National Center, the 
Ohio Division of 
Vocational and Career 
Education, the JTP-OHIO — 
Title III Program Planning 
Office, Ohio Department 
of Development—Office of 
Small and Developing 
Business, 
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TIME ISS UES 



SsOO p.m. SMALL GROUP BRAIN- 

STORMING II "Recon- 
vene small groups as 
before. Using same 
group process, 
ask small groups 
to generate 
recommendations to 
sponsor agency on how 
best to integrate and 
use information 
learned today in im- 
proving program per^ 
f ormance, coordination, 
and leverage , 



RESOURCES 

See comments for liOO 
p*m, brainstorming 
session. 



3j45 p,m, REPORT BACK TO LARGE Nothing special is 

GROUP —Site Coordi-^ required, 
nator and/or sponsor 
agency representative 
asks smal 1 group 
facilitators to sum- 
marise results of 
brainstorming sessions* 



ADJOURN — ^Sponsor agency 
representative and/or 
local site coordinator 
should thank speakers 
and participants for 
attending, Leav e 
group with a challenge 
for future or a motiva- 
tional "pearl of widsom* " 



Nothing special is 
required. Some ataff help 
may be needed in cleaning 
up and collecting 
material * 
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NOMINJ^ GHOUP TECHNIQUE (NGT) i LEADERS CStJIDE * 

1, Frssent the question to the group verbally and in writing . 

2. Silant generation Qf ideaa in writing . 

a* Have the written question in front of the group* 

b, Reeiat non^proceaa clarifications , 

a. Model good group behavior, 

d. Discourage menders from disrupting the group* 

e. Allow five minutes for this aativity* 

3. Round-Robin recording of ideas . 

a. Members contribute ideas one person at a time, 

in sequence. 

b. Members have the right to pass (encourage them 

to participate) • 

c. Do not discuss the ideas at this time. 

d. Hitchhiking OK. 

e* Omit duplicate items, 

f . Record the ideas in the menders own words, 

4 , Serial discussion * 

a. Pace the discussion. 

b* Do not force the authors of ideas to defend themselves, 
c. Recognize differences but do not allow arguments (the 

purpose o£ discussion is to clarify ideas not 

resolve differences) . 

5 * Preliminary vote . 

a. Select the nraiber of items on which each m^nber will 

vote: five, seven, or nine. 

b. Provide each mender with the appropriate number of 

3x5 cards. 

c. Allow time for the menders to select what they think 

are the best ideas from the list, 
d* Members then place the item number in the upper left 
hand corner of the card and the item description in 
the center of the card. They are not to rank order 
the items yet. 

a. Wait for the group to complete this task before going 
on , _^ _ 

f. Members then select the most important item first and 

rank it "7" (or 9, or 5) and place the rank number in 
the lower right hand corner of the card and underline 
it "1"* Next they select the most important item at 
the remaining ones and rank it "6" (or 8^ or 4). They 
continue to assign ranks in an alternating manner 
until all of the items they have selected have been 
ranked. 

g. Record the votes on a tally sheet. 

h- Add the votes to determine the total for each item. 
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HO^l (continued) 



6 • Discussion of the preliminary vote , 

a* The purpose of this task is to clarify the items, 

b* The disaussion should be brief* 

a. Similar it^ns may be eombined* 

d. No vote items may be eliminated* 

7 , Final 7>^ ote , 

a. Should be aonduoted the same as the preliminary vote* 
b* The final tally is the result of the NGT process. 



^Adapted fromi Group Teohniques for Program Planning * by 
Andre Delbeoq^ AndrSw Van de" V¥h"; ~ and David Gustaf sbh* 
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OHIO ENTREPRENEURSHIP FILE 



In thin section of the workshop planning guide are copies of 
informational material on the ENTR file itself. These sample 
copies should serve as masters from which to duplicate sets of the 
material for inclusion into workshop participant packets. The 
information pieces include the following items i 
HAKDOUT 

NU^ffiER NAME USE 



HO-2 FACT SHEET 



H0^3 SURVEY 



H0'-4 INSTRUCTION 



HO- 5 CHARACTERISTIC 

LIST 



The FACT SHEET describes the 
who* what* when, where and why 
issues related to the mnm file 
itself* Use HO-2 as the focal 
piece in describing the l^JTO 
file. 

The SURVEY is a sample copy of 
the actual instr-ymiant used to 
collect the data that now 
comprises the EKTIl file. Use 
HO-3 as a background piece in 
describing the nature of the 
information contained in ENTR. 

The INSTRUCTION piece is a 
sample copy of the comparison 
piece to the survey instrument. 
HO-4 provides definitions for 
the response items in the 
survey. Use HO-4 as background 
in describing the nature of the 
information in the mTOR file. 

The CHARACTERISTIC LIST shows 
the distribution of survey 
responses in the final database- 
Use HO-5 as a focal point in 
discussing the nature of the 
content of the ENTR file. 
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OHIO ENTREPREI^EURSHIP 
PILE FACT SHEET 

WHAT IS ENTR 



The OHIO ENTREPRENEURSHIP FILE, (ENTR) is a ccmputerized data 
file Within the Ohio Career Information System that can provide 
you v/2.th reoourcc information on organiza tiono and pregrams 
offering local ent repreneurship education, training, and 



as SIS ta.nce 



services! 



When requesting information about one of its 700 entries, 
ENTR File will list the following^ 



Contac t Inf orma t i on 
Organization ^^?pe 



Professional Services 



Products Available 



Special Training/ 
Services 



name, address , phone 

publ ic agency, foundation, 
association, business 
enterprise, 4-yaar ccllcgG, 2-- 
year college, adult vocational 
center, proprietary school, 
joint vocational school, or 
CQmprehensive high school 

training, counseling, library, 
referral services, speakers, 
and/or paid consultants 

pamphlets, resource material, 
publ i cat ions , information 
searches , computer software, 
and/or audiovisual materials 

specific business topic areas 



Target Audience 



e 1 erne n t a r\^ , s e c onda ry , ad 
vocational , pos tsecondary 
educators , potential en 
neurs , and/or special 
populations 



il t 



repr 



To help you organise your information, the ENTR File can 
cearch and list rcsscurces by any one (or combination) of its 19 
Gpccial training/corvicc business topic areas, and/or by 

counties in Ohio 



(or combination) of the C8 
coiitains an average of 150 r©sourco ovt2 
Olii o. 



The ENTR File 



one 



ICC for Gvcry county in 



EKLC 
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WHO BENEFITS 



• Potential or Existing Entrepreneurs 

• Assistance Agencies 

• Educators/Trainers 

^^^H) i^®?^^?.^®^ source of education, training, and 

products which wxll benefits those who are interested in starting 
or improving the operation of their own business, -wuing 

In addition, the resources listed in BNTR will help increase 
the scope of services and/or training opportunities providedby 
those who help small business persons. " 



ADVANTAGES 

Up- to--da te inf orina t i on 

Fast retrieval of information 

One-'Stop source of comprehensive inform t ion 

Easy access through simple computer commands 

Printouts make it easy to compare and select appropriate 
resource follow-up " 



HO-2 (continued) 



WHERE IS "ENTR 



r-^r^^^^^ ^iffh school, vocational 

center, college/university, public library. Private Industry 
Council, or state-supported computer data center. The comput- 

within ENTR may be accessed throughout Ohio by more 
than 550 computer terminal sites. All of these sites are a part 
of the extensive Ohio Career Information System (OCIS) computer 
ana terminal network. 



A computer-based guidance information system, OCIS provides 
instantaneous access to a wealth of national, state and local data 
SS™P*^^°''-' educational training programs and financial 

nifi',r,ff^=.t^ 5-® -r^^ ^""^^^ ^^^t along with six other 

national data fiies make OCIS the largest combined state and 
national data base in the nation. 

* ^J^^^^°^^° Entrepreneurship File, ENTR, within OCIS, is a part 
of the Ohio Department of Education, Division of Vocational & 
Career Education, Career Develo^ent Service. 



HOW TO GET ENTR 



To find your closest OCIS terminal site, call a near-by 
state-supported data center (see list on next panel). Ask to be 
rti52° 2 ^° school /library/agency that can help you access 

OCIS. Make an appointment at this location to use OCIS and to 
specifically access the OHIO ^TREPRENEDRSHIP FILE. In addition 
to the assistance from an on-site specialist, each terminal site 
has a special OHIO EKTOEPRENEURSHIP FILE USER'S GUIDE that will 
help you access ENTR with only a few simple commands. 



ADDITIONAL INFORICATION 



For additional information, please contact the OCIS staff at 
le following address and telephone number i 

Ohio Career Information System 
Ohio Department of Education 
65 s. Front Street, Room 908 
Colijfflbus, Ohio 43266-0308 
(614) 462-6771 
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OHIO ENTREPRENEURSHIP FILE SURVEY 

database is intends to ssrve the eLT.mrr „h Z ' ' enirepreneurs. In addition, this 

""'^ ,0 Plan end'oV,re IraTn/ntand'rpVo^fp" '•""°^™"' 

Please return your completed survey form to ; 
John M. Bebris 

Entraprtneurship Project Director 
The National Center for Research 

in Vocational Education 
The Ohio State University 
1960 Kenny Road 
Columbus, OH 43210-1090 
(614) 486=3655 



1. ORGANIZATION; 

CONTACT (Dr., Mr., Ms.): 
POSITION/TITLE: _____ 
DEPARTMENT/DIVISION; 

ADDRESS: 

CITY: 



STATE; 2IP; 



PHONE; {_ ) 



DATE COMPLETED: 



PERSON COMPLETING SURVEY: 
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KO-3 (continued) 



2. OTHER OCIS FILES: 






For internal use only. 




Please do not mark. 


Prop 




-_- Voca 





3. ORGANIZATION TYPE: 



(91 ) — — » Public Service Agency/Organization 

(92) Foundation 

(93) ^ Profesiional/Business Association 

(94) Business Enterprige 

(95) 4^Year College 

(96) 2^Year College 

(97) , ^ Adult Vocational Center 

(98) , Proprietary School 

(99) Joint Vocational School 

(TOO) Comprehensive High School 



4. ORGANIZATION SCOPE: 

(106) National 

(107) ^ State 

( 1 08) County/City 



5, PROFESSIONAL SERVICES: 

(111) I ramirra 

(112) Counseling 

(113) ^ Library 

( 1 "l^) Referral Services 

(115) Speakers 

(116) Paid Consultant 



6. PRODUCTS AVAILABLE: 

(T-1) Pamphlets 

(122) Resource Material 

(123) Publications 

(124) ^ ^ Information searches 

(^25) — Computer software 

^126) — _ — Audio-visual materials 




EKLC 



(continued) 



7, SPECIAL TRAINING OR SERVICES: 

Business Startup Basics 
Entrepreneurship Career Exploration 
Small Business and the Economy 
Busine^^ Plan Preparation 
On-Site Training and Problem Solving 
Marketing Strategies 
Business Site Analysis 
Small Business Financing 
Small Business Legal Issues 
Government Regulations 
Market Research 
Small Business Management 
Personnel Policies and Procedures 
Promotion and Sales 
Business Records/Accounting 
Risk Management 
Small Business Computer Systems 
Small Business Fiscal Analysis/Forecasting 
Small Business Tax Preparation 



8, PRODUCTS/SERVICES AVAILABLE 



{156} For Purchase 

(157) At No Cost 

(158) For Loan 



9, TARGET AUDIENCE: 

(161) Elementary School Students 

(162) Secondary School Students 

(163) _ Adult Vocational Education Programs 

(164) Postsecondary School Students 

(165) ^ Potential Entrepreneurs (Pre^Business) 

(156) Existing Entrepreneurs 

(167) Teachers 

(168) Special Populations 



(131) 
(132) 
(133) 
(134) 
(135) 
(136) 
(137) 
(138) 
(139) 
(140) 
(141) 
(142) 
(143) 
(144) 
(145) 
(146) 
(147) 
(148) 
(149) 
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10. OHIO COUNTIES SERVED: 



(89) 



. Entire State 



(01) 

(02) 

(03) 

(04) 

(OS) 

(06) 

(07) 

(08) 

(09) 

no) 

(11) 
(12) 
(13) 

(14) 

(15) 

(16) 

(17) 

(18) 

(19) 

(20) 

(21) 

(22) 

(23) 

(24) 

(25) 

(26) 

(27) 

(28) 

(29) 

(30) 

(31) 

(32) 

(33) 

(34) 

(3S) 

(36) 

(37) 

(38) Z 

(39) 

(40) 

(41) _ 

(42) _ 

(43) _ 

(44) _ 



Adams 
Allen 
Ashland 
Ashtabula 
Athans 
Auglaize 
Belmont 
Brown 
Butler 
Carroll 
. Champaiqn 

Clark 
, Clermont 
. Clinton 
, Columbia 
Coshocton 
Crawford 
Cuyahoga 
Darke 
Defiance 
Delaware 
Erie 

Fairfield 
Fayette 
Franklin 
Fulton 
Gal 



la 

_ Geauga 
_ Greene 
_ Guernsey 
. Hamilton 
. Hancock 
. Hardin 
. Harrison 
. Henry 
. Highland 
, Hocking 
Holmes 
Huron 
Jackson 
Jefferson 
Knox 
Lake 

Lawrence 



(45) 

(46) 

(47) 

(48) 

(49) 

(50) 

(51) 

iS2' 

(53) 

(54) 

(55) 

(56) 

(57) 

(58) 

(59) 

(60) 

(61) 

(62) 

(63) 

(64) 

(65) 

(66) 

(67) 

(68) 

(69) 

(70) 

(71) 

(72) 

(73) 

(74) 

(75) 

(76) 

(77) 

(78) 

(79) 

(80) 

(81) 

(82) 

(83) 

(84) 

(85) 

(86) 

(87) 

(88) 



. .Licking 

Lorain 

Lucas 

iVIaciison 

^Mahoning 

Marion 

Medina 

Meigs 

Mercer 

^Miami 

Monroe 
__Montgomery 

Morgan 

_Morrow 

_Muskingum 

_Noble 

^Ottawa 

_Paulding 

_Perry 

_Pickaway 

_Pike 

_Portage 

_Preble 

-Putnam 

-Richland 

.Ross 



—Sandusky 

—Scioto 

_Seneca 

_Shelby 

_Stark 

^Summitt 

^Trumbull 

^Tuscarawas 

_Union 

^Van Wert 

_Vinton 

_Warren 

.Washington 

.Wayne 

.Williams 

.Wood 

-Wyandot 
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I^JSTfiteNS KFOR COMPLETION OF THE 
^"«^%REPflSNiURSHIP FILi SURVEY 

These instructions are to be used * „^ . . ^ ^ _ 

" - ^ tomptet^s -he Ohio Entr c-jreneurship Fiie Survey Please print 

your responses jegibly on the sufw,„,,^..;^,_,^ _ . , / , " l 

provided ^ y ^"enfiuestior—indire o? mark .ppronridte dnswfer neatly in the spaces 

1, Organization: Please print Vfr.,..^ 

^ K " t ^%organ!z ration s complete name. 

Contact (Dr. Mr. [\^s.): ^ - 

L « seie-^ct dppropriate salutation jnd print the name as It 

should appear ori Qorrfi^p^^^^^^^ 

Person CDmpletinQ SufW, [3i 

K 3 M g|, [ lease print your name ir iS different from the contact 

person. 

2, Other QCIS Files: These ca^pg, for internal use only. Please do not mark in this 

section. 



Organization Type: 

Public Service Agericv/^pjgtior—i refers to any government or quasi qovernmsnt 
agency. i a 

Foundation refers to anWafor-pr -ofit philanthropic entity. 

Professional/Business Ate„tion efers to membership organizations whose purpose 
IS to pronnotB ind,vidual^/j^siness rr^embers and to enhance the profession/industry as 
a whole, (e.g., Ohio Hon-^gydgrs Association, Ohio Retail Permit Holders Association 
Ohio Society of Certi fifitimi, ^c, countants, Ohio Library Association, etc.) 

Business Enterprise raf#r^„ ..fQ^ p profit- organization, a business or corporatior. 

4=year college refers to P^umnd^ry school, a 4.year curriculum of study. 

2=year college refers to pQsi«onda «ry school, a Z-year curriculum of study. 

Adult Vocational Center „!« to a non degree continuing education program post- 
secondary, focused at ad^jput noot part of a 2.year or 4-year colleyd. ' 

Proprietary School refers pri^rwately owned and/or operated educational institution. 

J. .t Vocational School i-^,o ^ hriigh school degree program specializing in vocational 

Jining. 

Comprehensive Hiqii Sctiti.i,ofa^i! . , ^ i,i i 

I J "^oliefers tcs a public or private four year secondary school and 

includes middle and^or,u^„^,g^^ j^j^^^lg 
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H0'-4 (continued) 

rganiiation Scope 
R efers to the geographic limitislof the organizati on's target nrTriarket. 
Pin^ofessional Sarvioas 

Select any or all services pro\/idedby your organisation! froni m the list that follows; 

Tralningi Teaching or instruction provided to increaie pi proficiency in a specific needs area, 

Counseilng: Advisory funGtion, help In providing plannirwig ideas for small business. 

Library- Refers to a collection of published niateriali avs^ilable to the public on a lended 
or on-site use basis. 

Referral Services: Act as aresource which connects an Ir^idivldual with the appropriate 
source for expert infornntllQnand services. 

Speakers: Service that provides individual (i) who speak con specific topics in order to 
inform, or train. 

Paid Consultant: Counsel orprivate expertiie in a paid ac^visory function to small 
busineises or Intereited rndividuals, 

Pr^^ducts Available 

Pamphlets: Refers to informational not advertiiing pia^e^^ for encrepreneurship education 
and training. 

Resoufoe Material: Refers topubllshed matariali available to the public. 

Publications: Refers to arivprinted material, e.g., bookj, pamphlets, manuscripts, etc. 
available to the public, or ena restricted basl^. 

Information Searches: Pefareto the ability to laarch ific— 1 retrieve Information from 
various computer databaiti 

Computer So^are: Reft rsto production or maintenanc«e of computer software for loan 
or for sale. 

Audio-viiual Materials: Bmimto production or maintenaKnce of fiimstrips, videotapes, 
cassettes, movies, etc. ivgilablito the public, or on a reitri icted basis. 

Sp^^^ial Training or Serviaas 

IndKcate any or all areas that apply to the services and training provided by your organization. 
Business Startup Basicsi Servieesor training providing bsij^ic small business skills. 
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Entrepraneurship Career Exploration: Refers to special services in small business 
exploration. 

Small Businiiiiand the Economy: Refers to special services and training In knowing the 
role of small business vii^a'-vis the economy. 

Business Plan Preparation: Refers to special expertise in the planning, development and 
organization of I business plan, 

On-Site Training and Problem Solvjngi Refers to special services and training expertiie 
in selection and use of professional consultants. 

Marketing Strategies: Refers to special expertise in dafinimg nnarketing plans, identifying 
target marketsjn evaluiting selected marketing activities^ and interpreting market 
research . 

Business Site Analysis: Refers to special ::srvices or training expertise in identifying 
factors to consider for selecting a site, determining costs of a site and analyzing Gustomer 
access, parking, transportation, etc. 

Sma^j Businass Legal Issues: Refers to special services an^/or trairilng in knowing the 
major legal issues to be faced in protecting the business. 

Government RiguiatlQns: Refers to special services and trsining In compliance issues 
relating to government licenses, rules and regulationi. 

Market Research: Refers to spelcal services or training in frcnowing how to obtain and use 
market information. 



Small Busin©si Management: Refers to special services and training in planning, making 
decisions and establishing control practices and procedurss for small enterprises' 

Personnel Polioiis and Procedures: Refern to special services and training In: motivating 
supervising, and training employees; as well as developing job descriptions, and employee 
compensation packages, 

Promotion and Sales: Refers co special training and service in: creating and evaluating 
effective advertising and promotional plans. 

Businass RiMrds/Aeeountlng: Refers to services and trair^ing in: bookkeeping, record- 
keepmg and evaluating business transactions. 

Risk Managiment: Refers to services and training in: ma^^imizing opportunities and 
minimizing risks to small businesses. 

Small BusinfssQpmputerSystems: Refers to services and training in: using microcomputer 
applications for financial and records management. 
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Sr^all Business Fiscal Analy^^is/Forecasting; Refers to special services and trainingr 

S™ilBusineisTaxPrepflrat:-ion: Refers totvicts and train ing in: understandincind 
rnaintaining information to ^prepara tax forms, 

Producto/Sin/i^s Available 

Please inadicate whether products services provid by yn.. orga nization are obtainable by 
the pubf .c through purchase, at nra cost, or can bsborrov^ and returned (for loan). 

Target i^udiince 

Please select any of the following™ whom your p,oduct{s) orservSce{s) are targeted: 
eiiiTTiintary School Students provide publicsrprivate educati on in grades K=S. 
Secondary School Students provide public o,private educatio n ji in grades 9-12. 
Ad« It Vocational Education ^rogrami: Nort#ee programs f^r adults in techniwlskilis 

Pos^ondary School Stud=r. refers to pu bland private edL_ication beyond the 
seco ridary level mcluding 2^ awid 4^year collep, technical and feusinesi schools, etc 

Potential Entrepreneurs (Pre^ Business): Psfwsto individuals wvho are exploring available 
businer^^"''"""''^' °' are^till in the pimrtptages regardi=ng owning their owriimall 

# 

BHAmim Entrepreneurs: Rafer^s to individuaJsfc are already =elf -employed or whocwn 
and aparate their own busjnes^^es, 

Teac»iirs refers to .educators it= all levels in PtjWIcor private institutions. 

SpeoEjl Populations: Refers tc=i woman, minarite, handicappicd, veterans, senior citizins 
out^^school youth, displaced adults, corrgc,ta inmates, etc. 
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OHIO «REER INFORMATION SYSTEM (OCIS) 



ETii this section of the workshop planning guide are 
information materials on the Ohio Career Information System 
(OCIS) * These materials serve as samples of OCIS fact sheets that 
should be duplicated and included in the workshop packets for 
distribution to workshop participants. On the following pages you 
will f _ind these handoutsi 



HO- 6 
HO-'? 



H0^8 



HO- 9 



HO- 10 



NAME 

INTRODUCTION 
SUCCESS STORY 



GENERAL 
INSTRUCTIONS 



PRINTED 
RESOURCES 



STATE-SUPPORTED 
DATA CENTERS 



USE 

The INTRODUCTION and SUCCESS STORY 
pieces describe OCIS background, 
operations and user facts* Use HO- 
6 and HO-^7 as focal pieces in 
describing the who# what* when, 
where and why of OCIS, 

The GENERAL INSTRUCTIONS provide 
step-by-step instructions on how to 
access OCIS and how to log on to 
individual files within the 
system. Use H0--8 as the focal 
piece in "walking through" the 
procedures used to access OCIS* 

The PRINTED RESOURCES to use with 
OCIS identifies and describes 
various published resources that 
can supplement the information on 
OCIS* Use HO-9 as a referral 
source to other assistance and 
information. 

The two lists of STATE-SUPPORTED 
DATA CENTERS identify contact 
points where OCIS software is being 
run* Use HO^IO as a referral 
source to nearest points of local 
contact for information on 
accessing both OCIS and the ENTR 
file* 
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INTRODUCTION 



The Ohio Career Inforrnation System (OCIS) is i computer-based guidance 
informitlon lystani disigned to provide remote 1 nstintaneoui state and 
national data regarding occupations and educational institutions* 

Tha data are organized In stparata "files'*. The occupation file contains 
data conctrnlng over one thousand occupations. Including tmployment pro- 
jections and salary information for a number of occupations in Ohio, 
Iducation files includt a complete listing of two-year, four-year and 
graduate eoneges In the nation. Additional files include Ohio voca- 
tional and proprietary schools, statt and national financial aid, health 
careers, armed services occupations, adult continuing education, and Ohio 
career education activities* 

Through a terminal located in a school, social service agency, or library , 
a student, counselor, or client may type simple comnands to request 
certain Information. The computer responds ifmediately by typing the 
desired Information from CQmputer^stored data files* In this way, each 
user can Interact in a unique manner with the vast amount of information, 

OCIS is an integral part of the Ohio Department of Education * Division 
of Vocational I Career Education * Career Development Service, 

For additional Information please contact: 



Ohio Career Information System 
Room 902 - SS South Front St. 
Columbus* Ohio 43215 
(614) 462-6771 
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OCIS.- A SUCCESS STORY 



Ohio is a national leadir In the development and Implementation of a state- 
wide compyterlzed career Infonnatlon delivery system The Ohio r*^LE t«*™ 
System has the largest combined state and natll^IfSita Ease n Se'nat on^^^ShJo" 
IS the only state to completely Integrate and coordinate the services of VoratinLi 

l??Sr"Jnd'rffL^f '^r- occupational InftrmatliniorllnatJnglor 

mittee. and a computerized career Inforniatlon system. OCIS has proven to bl a 
valuable resource to Individuals at all levels of the career leve^oplSnJprocess. 

Lahor°JI'*d;;fiJJ*,°^ i*'? °'"^9^"^] I***" to receive funding from the Department of 
Labor to develop a model career Information delivery system beginning In August 
1975 The Ohio Departanent of Economic and Comunity Develo^ent was the o^foinal 
grante., Quidanc. Information System (GIS). as developed bfthe SoSghtfn-M fflii 

OcirLriransK^d*'?" If^'Sf 1* P''^"'*'"^ program' vendor. In JaJuary 197?, 

S^^^^r®^ *° l^^ Sureau of Employment Services. OCIS was transferre-^ 
to the Ohio Department of Education, its current location, in July, igsl The flja^ 
transfer has resulted in unprecedented growth. 

- computer-based guidance information system that provides instan- 

taneous remote access to a wealth of educational and occupational data! The Sata 
are organized In several separate "files". Data on 1044 occupationra^e included 

«d sfurJ 1nJli;«S"i°" Information Includes ImplS^ent piSjec^fons 

and salary information for ISO occupations in Ohio. The education files include 
1777 four-year colleges. 1775 two-year colleges, 1521 graduate schoos aid 430 
proprietary schools. Other files Include national and%ta?"finlnc?al'ai3 voca- 

let" tierfi r- sfSile Standi Jn^' 5r^"» an"d"rcirler -education 

dQi.ivii;i€s riie^ simple conmands allow the user to anter sBeei'^ir rh^w^m^^^^^it^^^^ 
to Identiftr Institutions or occupations of greitesl Inti^elt characteristics 

J^",*f *" Antes':*! Paf** of the Ohio Department of Education. Division of 
Vocational s Career Education. Career Development Service: The Ohio Depa?ynt of 
N T;-"**^ ""'P"*^'- ^"P« *° twnty-six stat.-sSppo?tef "mpuLr 

sysy^^^h1rti^;io;^^;rl"^^^^^ ?*5?^^*^ *° p^^^^* p'-^gram to lod s 

systems. Thirty-eight large school districts, post-secondary institutions and 
ll^^ n^?.*lP" Approximatei; 600 termlna? siiw arf Jresen?lJ 

accessing OCIS from these mainframe computers. Including the majorijy Ohio'f 

^^^Uo.^ocd'li^t^' "^P"*«« ^'^'^^ ^^0^^ 
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FACTS ABOUT OCIS 

1. Tht fennit and national data base for OCIS 1s the largest and most 
friquently ustd system In the United States, 

2. Ohio has the largest state data base Integrated with a national data 
base of any computerlied guidance system In the nation, 

3. OCIS Is the primary delivery tormat for Information generated by the 
Ohio Occupational Information Coordinating Comnlttee. 

4. Ohio Is the only state to completely Integrate and coordinate the 
services of Vocational Education, Career Education , SOICC, and a 
career Information delivery system (OCIS), 

5. OCIS has proven to be i valuable tool In the implementation of a 
number of Division goals Including: caretr education, vocational 
guidance, sex equity, the education of tha handicapped, and adult 
education, 

USERS OF OCIS 

Users can retrieve information from OCIS in one of two ways-, the direct 
method and the search method. In the direct method, the user enters a code 
number and receives a printout on a specific educational institution, occupation, 
or source of financial aid. In th» search method, the user selects characteristi 
of particular Interest and th» computer Identifies the educational institutions 
occypatlons.,. or sources of financial aid that match the characteristics selected. 

The school files provide the user with a wealth of relevant data, including 
address, phon* number, tuition costs, academic programs, admission data, extra- 
curricular activities and other Important facts about the school. 

The occupational files provide job description, employment and salary data,, 
required levels of training, addresses for related information^ and several 
other impprtant facts regarding occupations. 

The financial aid files identify specific sources for scholarships and 
financial aid. 

The system Is a valuaWft career guidance tool. Middle school students can 
use the systMi to explore careers that may be of Interest to them. High school 
students can use the systMi to select a post-secondary education Institution or 
develop a resunie and conduct a successful job interview. Adults can use the 
system to Identify career options, obtain additional training, or upgrade their 
resume. Handicapped individuals can use the systan to Identify occupations for 
which their handicaps are Irrelevant. 
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School districts in Ohio have funded the Ohio Career rnformatlon Syitem 
through Career Education, JTPA, Departmental Budgiti, i.e.. Guidance 
Computer Services, Placement, and Instructional. ' 

If we can answer any additional questions, please contact the OCIS staff: 

Anne Li ka 
OCIS Supervisor 

Marnyn Shipman 
OCIS Suparvlsor 

Cynthia Gahris 
OCIS Supervisor 

at the following address and telephone number: 



Ohio Career Information System 
Ohio Department of Education 
65 S, Front Street - Room 908 
Columbus^ OH 43266-0308 
(614) 46E-6771 
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GENERAL INSTRUCTIONS 

COMPONENTS 

A local OCIS Installation has only a few main components. The first component 
1s made of the various User Guldis. The User Guides (OCIS, SOCC,.VOCA, PROP 
OHIO at presint) contain all the character ist1r^ of each Information file and 
the Instruction letters and codes that are necessary for conducting a search 
in the Ohio Career Information System. 

The second component^ the Facilitator's Manual (3-r1ng binder), is a compre- 
hensive guide to all the Information stored in the computer. It lists the 
name and code number of every training program and occupation Included 1n the 
OCIS program. The Facilitator's Manual Is especially helpful if an Individual 
already has a particular college or occupation In m1nd and wants to directly 
access detailed Information. 

The next component Is a terminal- The terminal looks and operates much like a 
typewriter. It is used to communicate with the OCIS computer and produces a 
printout which shows^ in printed form, the Instructions and responses from 
the computer. 

The last component Is simply a telephone. By dialing a special telephone 
number, you will be able to "place a call" from your terminal to the OCIS 
computer. In some, but not all systems, an accoustlcal coupler is also used. 
The coupler 1s a special cradle for the telephone receiver which connects the 
phone directly to the computer terminal . 



GAINING ACCESS TO OCIS 



Establishing contact with the OCIS computer Is no more difficult than making 
an ordinary telephone call. Below you will find the general sign on procedure, 
specific sign on procedures vary with each computer. Check with the manager 
of your computer site for specific detailed instructions. 



SIGN ON PROCEDURE ' 

1- Make sure that all terminal plug connections are securely made and that 
power Is available at your electrical outlet, 

2. Set the accoustlcal coupler mode switch (Half Duplex or Full Duplex) to 
the position used on your system. 

3. Turn on the computer terminal and the accoustlcal coupler if It Is 
separate from the terminal, 

4. Be certain that the terminal switch Is to **LINE" position, 

5. Pick up the telephone and call the computer by dialing your assigned number. 

6. When the computer "answers" with a high-pitched sgueal , put the phone 
receiver into the accoustlcal coupler. 
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°' JnT^h^.l^H^'^" °" '"e terminal will ask you "Which Fils'- 

the RETURN KEY. ' "® P^se B-3), and prtss 

9. The computer will tvoe a '">" Vn.i - 

The "Sign Off" procedure is on page B-12. 

ACCESSING OCIS 

DIRECT ACCESS METHOD 



needed, such as a oartirinmr nf-^nn^^-VZ ^""^"^ ""^ ^ ^pecirie inrormation 1s 
letter '■P^cJor prlnf'sefco^^^ ^''^ *^P«^ "^'"-"d 

"I" Information tv^HR" /If training program. To request both the "P" and 
SAMPLE 

fortSrsflnd °" °' ^" Orientation Therapist 

S§CC Wt? O'"ift|t1on Therapist for the Blind (#664) In the 
SOCC Section of the Facmtator's Manual (3-r1ng Nottbook) 

user goes to the terminal and types in Access Code P664 or 1664 or B664. 

user receives printout of Orientation Therapist for the Blind. 



1 

2, 

3. 
4. 
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STRUCTURED SEARCH 

Those who art uncgrtain regarding which oeeupations or types of training to 
Invistigate should use the Indirect or structured search method. This method 
can narrow the number of possible occupations or training profrims to those 
which suit an Individual's interests, aptitydes and personal desires. 

The search is conducted by choosing the appropriate file (such as SOCC^or 
C0L4j that will provide the type of Information sought, and then by 
selecting those characteristics within that file which best describe 
individual interests, aptitudes or specific needs. 

To execute the starch requires the use of Instruction letters called 
"Coinmands", that must be typed on the terminal followed by the corres* 
ponding number to the left of the characteristic, occupation, or training 
program. Remember, when you finish typing a cormand/instruetion, YOU MUST 
PRESS THE RETURN KEY. 



BASIC COMMANDS 



CODE 

A 

S 

D 

E / 
C 



CODE 



COMMAND 

ADD Characteristic 

SUBTRACT Characteristic 

DELETE Characteristic 

EITHER/OR Characteristics 

CHECKS to see If particular 
occupation/school still 
qualifies or why it did 
not qualify 

NAMES qualifying occupations 
(or colleges) when the 
number Is less than 25 

LISTS all characteristic 
numbers used during search 



Either a characteristic number or a specific code 
coTOiands with a " 



COMMAND 

PRINTS out your 
desired infor- 
mation 

ITEMIZES the char- 
acteristics of an 
occupation or school 

T FROM-TO Option DISPLAYS 

selected portion of 
itemized characteristics 

Performs the functions of 
BOTH the Print and Itfm- 
ize cormriands 

iSTARTS the file you 
re usirrg 

.;/!T present file 

number should follow those 
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FILES 



FILE NAM E 

Super Occupation File 
Ohio Vocational School Filt 
Adult Learning Information File 
Ohio Proprietary School File 

Ohio Health Related Instructional Opportunities 

Two-Year College File 

Four-Year College File 

Graduate School File 

State Financial Aid File 

National Financial Aid & Scholarship File 

Armed Services Occupations File 

Information on the World of Work 



CODE LETTERS 

SOCC 

VOCA 

ALIF 

PROP 

OHIO 

C0L2 

C0L4 

GRAD 

SAID 

AIDS 

ASOC 

INFO 
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COMMANDS 



The COMMAND LETTERS which ^ollow explain how to use OCIS to its best advantage 
to obtain information. 

There are several command letters which can be used to search OCIS. Each one 
has a special purpose. 



BASIC COMMANDS 
A (ADD) 

The "A" command, followed by a characteristic number , tells the computer to 
ADD, or include, all the occupations or colleges which have that characteristic . 

EXAMPLE: When using the SOCC File, if you type "A4", you tell the computer 

to include only those occupations which Involve working with 
people most of the time; sharing ideas with them. 

S (SUBTRACT) 



The "S" command, followed by a characteristic number, tells the computer to 
SUBTRACT, or leave out, all the occupations or colleges which have that 
characteristic. 

EXAMPLE: When using the SOCC file, 1f you type "SI 5", you tell the computer 

to leave out all occupations which require above average numerical 
abil i ty , 

D (DELETE) 

The "D" command, followed by a characteristic number, tells the computer to 
DELETE, or erase* this characteristic from your 11st of choices. The "D" 
command allows you to change your mind about characteristics or commands 
you have entered. 

EXAMPLE: When using the SOCC File, If you type "DlOl", you tell the computer 

^ to DELETE from consideration your previous entry of associate 
degree required or preferred. 
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E (EITHER/QR) 

The "E" command, fonowed by two or more characteristic numbers separated by 
slashes (/), tells tht computtr to add or include the occupations or coniges 
which have at least one of the characteristics you sptcified. 

EXAMPLE: When using the SOCC file, if you type '•£101/102, you tell the 
computtr to include all occupations requiring or preferring 
as an entry level, an Associate or Bachelor ^s Degree. 

C (CHECK) 

The "C" command, followed by an occupation or college code number, tells the 
computer to CHECK to see, if that occupation or college is still on the list 
of qualifying options. If it 1s not, the computer tells you why. Also, if 
an occupation or college does not appear on your list, this command allows 
you to ask why It did not qualify. 

EXAMPLE: When using the SOCC file, If you type "C664", you tell the 
computer to CHECK If Orientation Therapist for the Blind 1s 
S^TTi on your list of qualifying occupations. If it is, the 
computer types "664 Orientation Therapist for the Blind Is on 
the list". If it is not, the computer types "664 Orientation 
Therapist for the Blind is not on the 11st" and Indicates which 
characteristics you have used are true and which are false to 
cause that occupation to be dropped from your list. If an 
occupation or college does not appear on your list after your 
search i you type "C" and the occupation or college code number. 
The computer will tell you why that particular occupation or 
college was not included on your 11st. 

When you have finished typing your search commands and you want to see which 
occupations (or colleges) meet all of your qualifications, use the NAME 
command . 

N (NAME) 

When the number of occupations or colleges qualifying is less than the UPPER 
LIMIT (normally 25), type "N" to obtain their names/ 

L (LIST) 

The "L" command tells the computer to list all the commands used 1n your search. 
Characteristics you have deleted will not be listed. 

This command may be used if you become confused during your OCIS search. 
P (PRIN T) 

The "P" command can be used In two ways: 

1. _ When you have the names of the occupations or colleges that meet your 

qualifications, you can obtain more information about a specific occupation 

or college by typing "P" followed by the appropriate code number. EXAMPLE: "P664' 
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P (PRINT) Cont'd . 

2. If you want infonnatlon about ALL of the occupations or colleges thdt 
meat your qua! 1 f icitions , simply type "P". 

I (ITEMIZE) 

The "T' command can be uied 1n two ways: 

1, The "I" command, followed by an occupation op college code number, '''*^^) 
tells the computer to ITEMIZE or print out all the characteristics 

are true for that occupation or college. 

2. The "I" coimand, when not followed by an occupation or college codt 
number, printi all the characterlitics which are true for each occupation 
or college on your qualifying list, 

FT (FROM-TO) 

The "FT" command can follow the ITEMIZE command to indicate ipecific ranges of 
characteristics (up to 10 pairs). The "FT" command can be used in two ways: 

1, The "I" command, followed by an occupation or college code number and 
the "FT" command ( I662F11ST130) causes the computer to list only those 
characteristics between #115 and #130 which are true for a specific 
occupation or college. 

2* The "FT" command, used with the "I" command when not followed by an 
occupation or college code number (IF115T130), causes the computer to 
list those characteristics between #115 and #130 which are true for 
al 1 occupations or colleges on your qualifying list. 

In the absence of an "F", the computer assumes the first characteristic number 
to be 1 . In the absence of a "T" , the computer includes all characteristics 
through the end of the file. 

As with the ITEMIZE command, the two forms of the BOTH command can be followed 
by the FROM*TO command to focus on specific ranges of characteristics in the 
ITEMIZE portion of the BOTH cormtiand. 

By typing an "FT" range by itself; not in conjunction with "I" or "B", you can 
set specific ITEMIZE ranges that remain in effect as long as you work with the 
same file or until you supersede it by setting another "FT-* range. 

If "FT" follows an "I" or "B", that range is in effect until that *'!" or "B" 
finishes* 

B (BOTH) 

The "B" command performs the functions of both the PRINT and ITEMIZE commands. 
The "B" command can be used in two ways: 
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B (BOTH) Cont'd. 

^' l^^ ^'ILS?™'^"^ fonowed by an occupation or college code 
only that occupation or conege. 

^' IJL""" ""^^^^1 ***ien "ot foil owed by an occupation or colltge 
code number performs, in turn, the PRINT and ITEMIZE funct Inl 
for occupations or colleges on your qualifying list. 

R (RESTART) 

"R" ^rlsefthe'-^^-s-'^nf Pp"''" '° "^^'^ *Sitn in the same file, 

erases the A , s . and 'E" coiranands from your command list. 

q (QUIT) 

The "Q" cotitnand tells the computir to QUIT the oresent fil^ Thm = 
responds with "Which File?" If you wish to change La d?^erent fiTS 

Ohio Carelr^fn?^:^ V '^"^ "^"^^ ?o quit using Jhe 

umo career Information System, type "NONE". ny una 



ADDITIONAL COMMANDS 

These commands are used to check and/or alter information output as follows: 
M (MODIFY) 

I»?i"U" be used to MODIFY an existing "A" or "E" command to 

include one or more additional characteristics. commar.a to 

EXAMPLE: Original Commands- A2A8A12S 
Modify Command: M2/17 

the MODIFY cominand changes the commands to read: E2/17A8A128 
U (UPPER LIMIT) 

The UPPER LIMIT of the number of occupations or collfges tH;,t orint out 
"f " this UPPER. LIMIT can'be changed by Ihe 

tL nSSr^Mrf^r «^rPl«' USO" sets the UPPER LIMIT at 50. "U9999" sets 

st^J^n " ^f,..^^^ """'^^^ 0^ occupations or colleges in the fife 

Standing along, "U resets the iippfb i tmtt ♦u- ■ . , ' , - ■ Ti\e. 
file was entarid 5c? *° original value when the 
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X (EXPAND) 

Tht "X" CDfnmand wn bm used to control the ITIMI2I, BOTH* LIST, or CHECK csimands 

Thi pregrim 1$ sat so the charaetiflitlc numbtrs as wtll as thtir titlts art 
printed out when the -I", "1", "L", or "C" eommands art used. However, by 
typing "X", only the relevant charactepistic numbers are printed in future 
uses of these eommands. Typing "XI" returns the systM to Its original fomr, 

V (VERIFY) 

The "V" command tells the computer to explain where its controls are set* 
There are several explanations available, and they are obtained using vari- 
ations of the "V" conraand. This conmand is used to check the status of the 
amount of data which can be obtained « 

EXAMPLEi When using the SOCC File, *'V" tells the computer to explain all 
Information, 

"V3" the computer explains what sections of print text are turned 
off. {Print sections 7 are turned off) 

"V4" the computer explains the names of the print sections. 



SOCC SECTIONS: 



Section 


Title 


1 


Job Deicrlptlon 


2 


Education and Training 


3 


National Economic Outlook 


4 


Related Jobs: 


5 


Relattd Information in SIS Files: 


5 


Related Information in GIS State Flits: 


7 


Related Information from Other Sources: 


8 


Write to 


9 


CRES address 


10 


For additional information contact your school 




guidance counselor 


n 


The national average starting salary Is 


12 


Ohio Employment Data - - As of July, 1983 



**V6" the computer explains the range at which the FR0M*TO 
command is set and the status of the EXPAND option. 

From Jo List 
F 1 T §62 

Characteristic titles 

"V7" the computer explains where the UPPER LIMIT Is set and tells 
how many occupations qualify. 

Upper print limit is 25 occupations 
1044 occupations qualify 



41 

48 



HO-8 (con.tinued) 



K (KEEP) and Z (ZERO) 

The "K" and "Z" commands can be used to control the PRINT or the BOTH command, 

I£" "^^F.-in^ commands control which sections of text are printed 1n the 

• ^ command. All text sections are numbered as shown in the displays 
printed below. If a section 1s turned off by the "Z" command, that Is not 
printed* 



13 turns off Section 3 
K3 turns on Section 3 

Z returns all sections to their original form 
K turns on all sections 

The following sections may be turned on and off using the ''K" and "Z" commands. 
SOCC SECTIONS 

Title 

Job Description 
Education and Training 
National Economic Outlook 
Related Jobs 

Related Information in GIS Files 
Related Information in GIS State Files 
Related Information from Other Sources 
Write To 
ORES Address 

For Additional Information Contact Your School Guidance Counselor 
The National Average Starting Salary is 
Ohio Employment Data - - As of July^ 1983 

C0L2 SECTIONS 



Section 

1 
2 
3 
4 

5 
6 
7 
8 

9 
10 
11 

12 



Section Title 

1 Street address 

1 City and State 

2 Telephone: 

3 Also offers Bachelor*s degrees 

4 Institution has branches 

5 Year founded: 

6 Approximate enrollment: 

7 Percent returning freshmen: 

8 Applicants: Applied Accepted Enrolled 

9 Median SAT Verbal /Math: 
9 Median ACT: 

9 Tests required: 

10 Application deadline: 

11 Tuition & Fees/Room & Board 

12 Year updated: 

15 See C0L4 file No. 
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C0L4 SECTIONS 



Section Title 

1 Street address 

1 City and State 

2 Telephone: 

3 Also offers Associate dtgrees 

4 Institution has branches 

5 Year founded: 

6 Approximate enrollment: 

7 Percent returning freshmen: 

8 Applicants: Applied Accepted Enrolled 

9 Median SAT Verbal/Math: 
9 Median ACT: 

9 Tests required: 

10 Application deadline: 

n Tuition & Faes/Room & Board 

12 DESCRIPTION: 

13 Year updated: 

15 See C0L2 file No. 

GRAD SECTIONS 
Section Title 

1 Street Address 

1 City, State and Zip 

2 Telephone: 

3 Year Founded: 

4 Enrollment : 

5 Tests vary by program 

5 Tests required: 

6 Undergraduate GPA: 

7 Percent placed In Jobs: 

8 Graduate starting salary: 

9 Costs: $/Cr Hr S/Year S/R&B 

10 See C0L4 file No. 

11 Year updated: 

12 See the Graduate and Professional School File Index 
ASOC SECTIONS 



Section Title 

1 Job Description: 

2 Military Education and Training: 

3 Entry into Officer Candidate Schools (DCS) 
4 

5 Related Military Occupations: 

6 Related Civilian Occupations: 
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AIDS SECTIONS 
Section Ti tie 

1 Requlriments 
Type of Aid 
AppHcatlon Deadline 

2 Major EUgibility 

3 Financial Aid Descriptiun 

4 For Application and Further Information 

OHIO SECTIONS 
Section Title 

1 Street 

2 City & ZIP 

3 Telephone: 

4 Year founded: 

5 Approximate number of students: 

6 School information 

7 Tests required* 

8 Update Year: 

PROP SECTIONS 
Section Ti tl e 

1 Street 

2 City & ZIP 

3 Telephone: 

4 Year founded: 

5 Approximate number of students: 

6 School information 
7. Update Year: 

ALIF SECTIONS 

Section Title 

1 Address 

2 Contact 
Phone 

VOCA SECTIONS 

Section Title 

2 Street Address 

3 City and State 

4 Telephone 

5 District Name 

6 When Updated 

7 For Additional Information Contact Your School Guidance Counselor 
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1 Application Dtadline 

2 EUglbnity Criteria 

3 Scholarship Description 

4 For Application and Further Information Contact 

NOTE- This information can be readily obtained with the "B" command. 
SIGN OFF 

When you have all of the information you need, it Is time to sign off the system 
This IS very importfmt because if not properly accompl Ished* the next person who 
tries to access OuIS may get a busy telephone signal. 



Type Q and computer will respond: "Which File?% then type NONE 
will respond with the amount of time the system was used 
type '*BYE". 



The computer 
At that point, you should 



NOTE: If you make a mistake while using OCIS. the computer types a message 

telling you so. Don't worry, a mistake or two doesn^t hurt you SimDly 
try again. - 

BASIC MAINTENANCE OF THE TERMINAL 

For the most part, computer terminals are very reliable when treated with proper 
care. If difficulties arise involving the terminal, check the list of symptoms 
and corrective actions below to correct minor problems. 

SYMPTOMS 

1. Telephone number yields 

busy signal . 

2, No power, no light, no 
high-pitched tone* 



ACTIONS 

K Hang up and dial again. 



2. 



Check 

a 

c . 



d 

e. 



3, Terminal prints "garbage'*, 

4. Access Code rejacted- 

5* Cut off in middle of program. 

6, Paper jams or lines over- 
prints . 



3, 

5, 
6. 



to see if: 

Machine is switched on; 
Power cord Is plugged in both ends; 
Connection between the telephone 
and the terminal coupler is 
correct and secure; 
Outlet 1s providing power; 
Terminal fuse has not burned out* 

Dial again for better connection. 

Be sure you are entering your access code 
exactly as 1t has been issued to you. 
Dial again for better phone connection. 

Check power connections and dial again. 

Try each of the following In successton: 

a. Check paper feed, making sure that 

it has been inserted correctly, 
and. that you are not at the end 
of the rcll of paper, 

b. Remove paper, clear track, and 

reload. 
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PRINTED RESOURCES TO USE WITH OCIS 



following list of printed resources art available to use with OCIS. 

Ohio Occupational Almanac - a new 600 page publication containing 
L« market Infonnatlon on over 250 selecttd occupations 
with 2,000 or more workers 1n the state of Ohio. It provides specific 
i nform a t ion reg arding the distribution of occupations amon g industries . 
It is a valuable tool in the Identification of the types of industries 
that employ individuals in specific occupations. The Almanac provides 
a crosswalk between occupational titles and the Standard Industrial 
Classification. 

Supplement I - How to Develop and Use Labor Market Informat ion in Local 
Occupational Program ^^lannj^na ~ DrnvTdP^ ^ r^f.^^u..ty h^*,^^^^^ standard 
Industrial Classification and the classification categories in the 
Yellow Pages listings of a phone book. The Almanac identifies the 
types of industries that employ individuals 1n specific occupations 
The Supplement then directs job seekers to specific businesses and 
agencies found in the Yellow Pages. 

The 1984 Chartbook - this guide provides detailed Information regarding 
Ohio employment compensation factors and trends. The guide details 
state and local unemployment rates and characteristics of the unemployed 
The guide also highlights the distribution of employment by Industry 
The Chartbook provides the latest comprehensive report available from 
the Labor Market Information Division of the Ohio Bureau of Employment 
Services. 

The Guide t o Vocational Preparation and Occupations - the VPO provides a 
crosswalk or link between the tItTes of vocation education programs and 
the specific occupational titles. The VPO can be used by teachers 
counselors, and students to Identify occupations that relate to training 
in specific vocational education programs. 

Di ctionary of Occupational Titles (DOT ) = Includes standardized and com- 
prehensive descriptions of job duties and related information for 20,000 
occupations. Occupations are grouped Into a systematic occupational 
structure based on Interrelationships of job tasks and regulrements 
The DOT may be used for matching Job requirements and worker skills. 

Selected c haracteristics of occupations defined In th e DOT - provides 
supplemental information concerning physical demands, environmental 
conditions and restrictions, and training time for DOT defined occupa- 
tions . 

Occupational Outlook Handbook (QQHi - contains detailed information for 
250 selected occupations including narratives on the nature of work 
training and qualifications, job outlook, and earnings. 
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• Guide for Occupational Exploration (GOE ) - providts grouping of 
occupations based on interest factors and alio provides world-of-work 
and career awareness through evaluative questions. 

• Standard I ndustrial Classification Manual (SIC ) - provides a coding 
system for classifying, collecting, and disseminating data by industry 
grouping, - ^ ^^^^y 

• Standard O ccupational Classification Manual (SOC ) « provides a coding 
system for classifying occupational information by job duties with 
groups to identify related occupational clusters. 

• Occupation al Outlook Quarterly - periodical designed to keep counselors 
and education planners abreast of occupational and employment developments 

• Occupational Projections and Training Data ^ providts information and 
occupational supply and demand conditions and training and qualifications 
for over 185 selected occupations. 

m U. S, Industria l Outlook Handbook - provides narrative discussions and 
statistics on ^UQ selected Industries, U.S. Department of Commerce, 
Bureau of Industrial Economics. 

» Monthly Labor Market Information Newsletter - a periodical published 

monthly by the Ohio Bureau of Employment Services containing statistics 
and data on labor market information in Ohio, 

For information on obtaining these printed resources, contact- 

The Ohio Career Information System 
Ohio Departments Building 
Room 902 

65 South Front Street 
Columbus s Ohio 43266-0308 
(614) 462-6771 

Government Printing Office Bookstores in Ohio may also be contacted for the 
purchase of many of these resources. In Ohio they are located at the follow- 
ing addresses . 

CI evel and 

First Floor - Federal Office Building 
1240 East Ninth Street 
Cleveland, Ohio 44114 
(216) 522-4922 

Col umbus 

Room 207 - Federal Building 
200 North High Street 
Columbus* Ohio 43215 
(614) 469-69SS 
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STATE-^SUPPORTED DATA CENTERS 



■ SITE NAME/ ADDRESS /CONTACT 

I BUTLER COUNTY EDUCATrONAL 
DATA PROCESSING CONSORTIUM 

j Mr, Chuck Adelspergar 

I Director, Data Processing 

3603 Hamil ton-Middle town Rd * 

Hamilton^ Ohio 45011 

(513) 863-6300 

CONTACT: Bruce Guiler 
j Lois Co Iborn , Data Coordinator 



CUYMOGA FALLS CITY SCHOOL DISTRICT 

Mr, Robert B. Cochran 
Director, Data Processing 
431 Stow Street 
Cuyahoga Falls^ Ohio 4422L 
(216) 929-0581 

CONTACT I Harold Dennis 



HAMILTON COONTY BOARD OP 
EDUCATION 

Mr. William Rotert 
Director/ Data Processing 
11083 Hamilton Avjnue 
Cincinnati, Ohio 4523 
(513) 742-2200 

CONTACT: Kathy Thornton 



LAKE ERIE EDOCATIONAL COMPUTER 
ASSOCIATION (LEECA) 

Mr. William Lilley 
Assistant Superintendent 
Xorain County Schools 
2206 West Ri^/er Road 
Elyria, Ohio 44035 
(216) 324-2931 

CONTACT^ Gene Newton, Director of 
Data Procsssing 

Dave Vore 
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I LAKE GEAUGA COMPUTER NETWRK 

Mr. James C. Turk 
I Director, Data Processing 
I 8140 Auburn Road 

Painesville, Ohio 44077 
^ ( 216 ) 357--9383 

I CONTACTS Pat Kornmilier 



LICKING AREA COMPUTER 
AS80CIATI0H 

I Ms* Sandy Mercer 
150 Price Road 
Newark, Ohio 43055 
(614) 366-6727 

CONTACT I Andy Sutton 

Mr, Larry Tru^^ie 
Mahoning County Schools 
2801 Market Street 
Youngstown, Ohio 44507-1693 
(AREA COOPE^TIVE EDUCATIONAL 

SERVICES SYSTEM) 
(216 ) 788-2481 

CONTACTi Marie Pavlicko 

Mahoning County JVS 
7300 N, Palmyra Road 
Canfield, Ohio 44065 

MAUMEE VALLEY COMPUTER 
ASSOCIATION (MAVCA) 

Mr, Daniel C. Henige 
Director, Data Processing 
30095 Oregon Road 
Perrysburg, Ohio 43551 
(419) 666-1120 

CONTACTS Debbie Adams 

METROPOLITWi DAYTON EDUCATIONAL 
COOPERATIVE ASSN. (MDECA) 

Mr. Tom McGoldrick, Director 
201 Riverside Dri\^e 
Dayton, Ohio 45405 
(513) 223-4980 

CONTACTi Karen Hall 
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METROPOLITAN EDUCATIONAL 
COUNCIL (MEC) 

Mr* James Lovm&y 
Execu t i va Di rac tor 
180 E, Engler Street 
Columbus , Ohio 43215 
(614) 221-8005 

rOMTACT: Ann Cless 

MIAMI VALLEY EDUCATIONAL 

COMPUTER ASSOCIATION (MVECA) 

Mr. Joe Jinks 
290 Wast Enon Roai 
X#nia, Ohio 45385 
( 5 13 ) 376-8246 

COMTACT? Frank Aten 
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NORTH CENTRAL OHIO COMPUTER 
i COOFERATIVE 

Admi n istrative Assistant 
50 Park Avenue East 
Mansfield, Ohio 44902 
(419) 755-5520 

CONTACTS Luann Blausey 

Marsha Naumann, Manager 

NORTHEAST OHIO MANAGEMENT 

INFORMATION NETWRK (NEOMIN) 

Mr, George Bisker 
Director, Data Processinq 
528 Educational Highway 
W^arren, Ohio 44483 
( 216 ) 847'-6464 



CONTACT I Peggy Wellington 
2577 Schenley E, 
Warren, Ohio 44433 
( 216 ) 372-2200 

Bonnie Kondzieh 

NORTHERN OHIO EDUCATIONAL 

COMPUTER ASOCIATION (NOECA) 

Mr* Dick Acierto, Director 
2902 Columbus Avenue 
Sandusky, Ohio 44870 
(419 ) 625-6274 



CONTACT: Lorie Fingerhuth 

Diane Winkle, ^sst 
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NORTHWEST OHIO AREA COMPUTER 
SERVXCE COOPE^TIVE (NWOACSC) 

Mr. Michael Wildermuth, Director 

NWOACSC 
Allen County Schools 
330 Elizabeth Street 
Lima, Ohio 45801 
(419) 228-7417 

CONTACT: Terri Ruhlan 

NORTHWEST OHIO COMPUTER 
ASSOCIATION (NWOCA) 

Mr, Duane Baker, Executive 

Director, NWOCA 
Four County JVSD 
Route 1, Box 245-A 
Archbold, Ohio 43502 
(419) 267^3331 

CONTACTf Jean Lee, Data Processing 
Specialist 

OHIO *S MID-EASTERN REGIONAL 
EDUCATIONAL SERVICE AGENCY 
(OME-RESA) 

Mr. Andrew Oualtire 
Director, OME-RESA 
2023 Sunset Boulevard 
Stauben^ille/ Ohio 43952 
(614) 283-2050 
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CONTACT! Mike Falls 

SOUTH CENTRAL OHIO COMPUTER 
ASSOCIATION 

Mr, Kenneth Thompson, Supt, 
Pike County Area JVSD 
P, O. Box 577 
Piketon, Ohio 43661 
(614) 289-2908 

CONTACTi Steve Marion 

SOUTHEASTERN OHIO VOLUNTARY 
EDUCATIONAL COOPERATIVE 
(SEOVEC) 

Dr. Robert L, WeinCurther, Dir. 
Route 1 

Nelsonville, Ohio 45764 

(614) 753-2723 or 1-800-6 41-99 0 5 

CONTACT- Amy Fick, Systems Technician 
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STARK COONTY BOARD OF EDOCATION 

7800 Columbus Road, NE 
Louisville, Ohio 44641 
(216) 453-7711 

CONTACT: Charles Mustain 

SOUTHWESTERN CITY SCHOOLs" 

Mr. Gary Orr, Director 
2975 Kingston Avenue 
Grove City, Ohio 43123 
(614) 875-2318 

CONTACT: Nancy Sottl, rareer "d 
(S14) 875-231S Ext. 231 

SUMMIT COUNTY BOARD OP 
EDUCATION 

Mr. Homer C. Neff, Jr. 
Superintendent 
482 Grant Street 
Akron, Ohio 44311 
(216) 253-5290 



CONTACT! Deb Reller 

TRI-COUNTY COMPUTER SERVICe" 
ASSOCIATION 

' Mr. Ed. Thompson, Superintendent 
Wayne County Schools 
2534 Burtaank Road 
Wooster, Ohio 44691 
(216) 34S_677x 

CONTACT: Stuart Workman 

TRI-RIVERS EDUCATIONAL COMPUTER "' 
ASSOCIATION 

Mr. Robert Ludwig, Superintendent 

Tri-Rivers JVSD 

2222 Marion-Mt. Gilead Road 

Marion, Ohio 43302 

(614) 339-4S81 
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CONTACT: Phyllis Franklin 
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IfARREN COUNTY EDOCATIpf?AL HO-lO (continued) 

DATA CENTER 

Mr. Spencer White 
Director, Data Processing 
3525 N. State Route 48 
Lebanon, Ohio 45036 
(513) 932-5677 

WESTERH OHIO COMPUTER 
ORGANISATION (TOCO) 

Mr* Lawrence Wilbecding 

Coord inatoir r WOCO 

Shelby County Anne>€ 

Fourth Floor 

129 East Court Street 

Sidney, Ohio 43365 

( 5 13 ) 498-2161 

COLUMBIANA COUNTY DEPARTHENT 
OF EDUCATION 



Roy Norris, Director, 

Data Processing 
339 E, Lisbon Road 
Lisbon, Ohio 44432 
(216 ) 424-9591 
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SITE N AME/ADDRESS/CONTA CT 

AKRON CITY SCHOOLS 
70 North Br©adway 
Akron, Ohio 44308 
(216) 434-1661 

CONTACT: Phyllis Larch 
Dick Hoover 

BBREA CITY SCHOOLS 

390 rair Street 
Berea, Ohio 44017 
(216) 243-6000 

CONTACTi Dr, Joseph Kornick 



CAHTOH CITY SCHOOLS 

Wells Administration Center 
617 MoKinley Avenue* SW 
Canton, Ohio 44707 
(216) 438-2500 

CONTACTi Karan B. Hurless 



CENTRAL OHIO JVSD 

BAMY TOLLES TECHNICAL CNTR 

7877 Route 42 NE 
Plain City, Ohio 43064 
(614) 873-4646 

CONTACT: John Snyder 

CINCINNATI PDBLIC SCHOOLS 

230 East 9th Street 
Cincinnati, Ohio 4S202 
(513) 369-4029 

CONTACT: Torn Hunter 
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CINCINNATI TECHNICAL COLLEGE 
3520 Central P 
Clncinnat i , Oh 
(513) 559-1520 



3520 Central Parkway " HO»10 (continued) 

Cincinnati, Ohio 45223 



CONTACT I John Wagner 

Vickie Candel la 

CLA« TfiCHHICAL COLLEGE 

570 East Leffel Lane 
Springfield, Ohio 45505 
(513) 325-0691 

CONTACTS Jim Gregory 

Tom MeCuiston, Data 
Process ing Manager 

CUYAflOGA COMMDNITY COLLEGE 

Counsel ing Department 

2900 Comjnunity College Avenue 

Cleveland, Ohio 44115 

(216) 348-4623 

CONTACT! Tom Schick. Dir. Coun, 
Rick Holland, Office of 
System & Computer Serv, 

Jean J* Miller, Counseling 
Western Campus 
11000 Pleasant Valley Rd 
Parma, Ohio 44130 



Dr, Gail Rooney, Computer Services 

Eastern Campus 

4250 Richmond Road 

Warrenville Township, Ohio 44122 

(216 ) 292-^2255 



CUTMOGA COUNTY PUBLIC LIBRARY 
4510 Memphis Avenue 
Cleveland, Ohio 44144 
(216 ) 398-^1800 Ext, 22 



CONTACT I 



Kathleen Savage , Project PLACE 

Maple Heights Library 

5225 Library Lane 

Maple Heights, Ohio 44137 

(216) 475^2225 
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Box 157 

Rio Grande^ Ohio 45674 
(614) 245-5334 

CONTACT I Jerome Brockway, Supt. 

Dennis Franks Adult Ed 
and Computers 
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GROVEPORT MADISON LOCAL SCHOOL^ 
DISTRICT 

5055 South Hamilton Road 
Grovaport, Ohio 43125 
(614) 836-5371 

CONTACTi Darla ^^inchell, Guidance 

Counselor 
Stalder, Treasurer 

HOCKIHG TECHNICAL COLLEGE — 
Nelsonville, Ohio 45764 
(614) 753^3591 

CONTACT: Steve Miller 

KENT STATE ON I VERS IT Y 

Counseling ^ Personnel Services 
310 White Hall 
Kent^ Ohio 44242 
{216) 672-2715 

CONTACTi Dr. Martha Walker, Coord. 
Hehab, Couns, 
Dr. Joseph Ferry, Asst. Professor 
John Atkinson, Manager Academic 
Computer Services 

LAKEfTOOD CITY SCHOOL DISTRICT 
1470 Warren Road 
Lakewood, Ohio 44107 
(216) 529-4091 

CONTACT: Linda Michaud, Librarian 
Lakewood High School 
14100 Franklin Blvd. 



Don Mayle, Data Prison 
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LORAIN COONTY COMMUNITY COLLEGE t,^ , n , 

1005 North Abbe Road riO-lO (continued) 

.Elyria, Ohio 44035 
(216) 365-4191 Ext. S67 

CONTACTi Prank Remick, Dir. Data Processing 

___fff!!f2_"*®f Counseling Services 

FroSKINGDM AREA TECHNICAL COLLEGe "" '"' 

1555 Newark 

2anesville, Ohio 43701 
(614) 454-2501 



CONTACT! 

Herb Davis, Ext. 222 

MOSKINGUM COLLEGE 

New Concord, Ohio 43762 
(614) 826-8493 



CONTACTi Ryan Harvey, Analyst 
Jeffrey Fleer 



NORTH CANTON CITY SHOOLS 
Career Development Program 
525 Seventy Street^ NE 
North Canton, Ohio 44720 
. (216) 494-3156 

CONTACT: Debbie Martin, Career Ed. 



NORTH CENTRAL TECHNICAL COLLEGE 
2441 Kenwood Circle 
Box 698 

Mansfield, Ohio 44901 
(419) 747-4999 

CONTACT.- Mary Elmendorf, Counselor 

Dick Bonte, Placement Director 



NORTH OLMSTED CITY SCHOOL DISTRICT 
27253 Butternut Ridge Road 
North Olmsted, Ohio 44070 
(216) 777-7700 Ext. 326 

CONTACTi Jeanne Kline, Coordinator 
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OHIO STATE OMI^RSITY 

Instruet ional Research 
1970 Neil Avanue 
Room 440 Baker Systems 
Columbus, Ohio 43210 
(614) 292-2741 



Comp, ctr, 



(continued) 



CONTACT: Jeff Eliaa 

Arps Hall-Third Floor 
194S High Street 
Columbus f Ohio 43210 
292-8787 



B* J* Bryant 
110 Arps Hall 
292-2741 



OHIO ONIVEMITY 

Career Planning a Placement 
185 Lindley Hall 
Athens, Ohio 45701 
(614) 594-6116 

CONTACTi Sara Kearsley, Dir, Care 
Planning a Placement 

Holly Jacobs 

ORANGE CITY SCHOOLS 

32000 Chagrin Boulevard 
Pepper Pike, Ohio 44124 
(216) 831^8600 Ext. 208 

CONTACT: John N. Bode 

Charles Schoeppner 

OHBHS TECHNICM* COLLEGE 

Caller #10000 
Oregon Road 
Toledo, Ohio 43699 
(419) 666-0580 



CONTACTS Roger Schantz, Computer Services 
Carol Russell 
Tom Sevits 



58 

65 



PICKA^Ay'ROSS JVSD HO-10 (continued) 

895 Crouse Chapel Road 
Chilllcothe, Ohio 45601 
(614) 642-2550 

CONTACT^^Janejines, Coordinator 

SHAKER HEIGHTS CITY SCHOOLS ~ — 
■issil Aldersyde Drive 

CONTACT. Dr. Jam.3 Paces, Dir. of Curriculu,™ 

Dorothy Bruggeman 

SINCLAIR COMMUNITY COLLEGE " " '""""^ ~ 
444 West Third Street 
Dayton, Ohio 4S402 
{513} 226-2772 

CONTACT: Willian, Smith, Chairman 
(513) 226-2926 

Pricilla Haag - 226-7983 

SODTHERN STATE COMMUN^TrcOLLEGE""""""" 
200 Hobart Drive 
Hllisboco, Ohio 45133 
1-800-628-7722 

CONTACT.- Marvin McKenzie, Dean, 
Student Services 

Laurie Charlton 

TOLEDO CITY SCHOOLS 
Manhattan & Elm 
Toledo, Ohio 43608 
(419) 729,-8442 

CONTACT I Robert Mc 111 vain 
Stephanie- Russell 

Jama^ Roman Career Coordinator 

D#Vilbiss High School 

3301 Upton Avenue- Room S270 

Toledo, Ohio 43613 

(419) 473-3165 
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' OMrVlRSITY OP TOLBIX) 

2801 West lancroft Street HO-IO (continued) 

I Toledo, Ohio 43606 
■ (419) 537-4137 

• CONTRACT. Margarita Kat«n, Director of Evening 
and Special Services ning 

^IfffL^f"^' Processing 

OPPER ARLINGTON CITI SCHOOLS ~~~ 
1650 Rich View Road 
Upper Arlington, Ohio 43221 
(614) 488.3105 Ext. 314 

CONTACT I Ellen Erlanger 

VOCATIOMAI, GOIDANCE ~~~ " 

RBHABILITATIOH SERVICES 

2239 East 55th Street 
Cleveland, Ohio 44103 
(216) 431-7800 

CONTACT? Joyce Korner 

WESTERVILLE CITY SCHCOLS 
336 South Otterbein Avenue 
Westervllie, Ohio 43081 
(614) 895-6080 

CONTACT I Deborah LePever 

WILLOOGHBY-EASTLAKE CITy'scHOOLs"""'^ " 
25 Public Square 
Willoughby, Ohio 44094 
(216) 9.46-5000 

CONTACT.- Richard Gigliottl 

Robin Lewis (Material) 
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OTHER PROGRM4 FACT 8HEET8 



This section of the workshop planning guide contains copies 
of fact sheets on several other entrepraneurship programs in the 
state of Ohio^ These sample fact sheets should serve as masters 
from which to duplicate sufficient sets for inclusion into 



workshop participant packets, 
following programs i 



HAKDOUT 
HO-- 11 



HO* 12 



HO* 13 



NAME 

ENTRE PRENEUR SHIP 
TRAINING PILOT 
PROJECT 



smMjL business 

ENTERPRISE 
CENTERS 



SM^L BUSINESS 

MANAGEMENT 

PROGRAM 



The fact sheets represent the 



USE 

The pilot project fact sheet 
describes a comprehensive and 
individualized entrepraneurship 
assessment and instruction program 
for selected dislocated workers to 
help them increase their success 
in self-employed activity. Use 
HO-11 along with HO-12 and HO-13 
as references to other entrepre-' 
neurship education/ training 
efforts in Ohio, 

The SBEC fact sheet describes a 
network of assistance centers 
designed to provide comprehensive 
services to small businesses at 
the local level. Use HO-12 along 
with HO'-ll and HO-13 as references 
to other entrepreneurship efforts 
in Ohio. 

The SBM fact sheet describes an 
in-depth f ormal ins true tional 
program for teaching small 
business management to full and 
part-time small business 
owners/managers p Use HO-13 along 
with HO-11 and HO-12 as references 
to other entrepreneurship 
education/ training efforts in 
Ohio, 
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FACT SHEET 



ENTREPRENEDRSHIP TFAINING PILOT PROJECT 



Sponaorahip 

o This project will be sponsored by JTP^OHIO through the 
Ohio Buraau of Employment Servlcas* 



Operator 

o This project will be operated by the National Center for 
Researah in Vocational Education (NCRVE) at The Ohio 
State University. For more Information and assistance^ 
please contaot John Bebris^ Entrepreneurship Project 
Director at NCRVE, The Ohio State University, 1960 Kenny 
Road, Columbus, Ohio 43210 or (614) 486--3655 . 



Program 

To provide a comprehensive and individualized entrepreneurship 
assesament and instruction program to selected dislocated workers 
as a means of increasing their success in lelf -^employed activity 
Project staff will seek to accomplish the following objectives i 

o To assist 25 displaced workers determine the 

desirability and feasibility of starting a new 
business. 

o To prepare 15 displaced workers with the competencies to 
run a businees and to create a business plan necessary 
for venture start-up, 

o To link client entrepreneurs with community resources 
available for long-term assistance throughout the 
venture start-up process. 



Target Audience 

o plsplaced workers from the Columbus SMSA who have aa 

interest, desire and the potential ability to succiisd /r^^^ 
entrepreneurs , 

o The target audience includes those persons who are 
eligible under the Title HI definition of the 
dislocated worker. This includes an individual whoi 

1. Has been terminated or laid-off or who has received 
a notice of termination or lay-off from employment, 
is eligible for or has exhausted entitlement to 
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HO-11 (continued) 



unemployinent compensation, and Lb unlikely to 
return to his/her previous industry or occupation; 

2. Has been terminated, or has received a notice of 
termination of employment, as a result of any 
permanent closure of a plant or facility; or 

3. Is long-term (15 weeks or more) unemployed and has 
limited opportunities for employment or 
reemployment in the same or similar occupation in 
the area in which such individual resides, 
including any older individual who may have 
substantial barriers to employment by reason of 
age . * 

Benefits I 

following! program, participants will have completed the 

■ o A battery of entrepr eneurship 

aptitudes/personality/skills profiles . 

o 30.hO"fS of an entrepreneurship intake/assessment course 
which includes development of an attendant preliminary 
business plan. As a format for the course, the 
instructor will use Beyond A D ream i An Instructor 'a 
Guide to Small Business E x ploration that was ^^tf^i^p^^ 
by the National Center. 

o 60 hours of individualized, competency based 

enticepreneurship instruction that will lead to the 
completion of an individualized business operations 
manual. Instruction will be based on the National 
Center's Program for Acoulrino Competence in 
Entrepreneurship , ( PACE ) , 

o A formal business plan that has been reviewed and deemed 
acceptable by a panel of local business experts. 

O A financing strategy to seek outside funding 
opportunities. 

o Pour business seminars plus three group support 
meetings , r i-*- 

o Establishes a peer and resource network for future 
assistance . 
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HO^ll (continued) 



Time 



The entrepreneurship exploration and instruction phas^ of the 
program will last approximately six months from the middie of May 
1986 through the end of October 1986, A follow-up period will 
commanca in early November 1986 and end in June 1987* 
Specifioally the time frame for the project will include the 
following' 



HOURS 

o Initial intake/assessment course will 

be 5 weeks 3q 

o Individualized entr epreneurship instruction 

segment will last 10 weeks 60 

o Pour scheduled seminars attended 

on relevant business topics 8 

o Three group support meetings g 



Total program hours 104 



o A series of quarterly group support 
meetings after course conclusion, 

o Course follow-up has 8 hours free 
technical assistance • 



Total follow-up hours 14 
Total hours lis 
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HO-11 (continued) 



Follow-up Benefits 



Having completed the 6 month program, participants will be 
inJlide^ follow=up services. These follow-up services 



8 hours of business consulting from communl Lv 
resources at no cost to the participants 

Quarterly group support meetings in behalf of the 
program participants that will be coordinated by project 

S ^ 3 1 1 • 



Materials 



All required instructional materials will be provided by the 
pJ^i™ • Materials for use in the Entrepreneurship Pilot 

ixoloratt^n B^y°"d A Dream; A Guid^ to Smill Bu.in.L ^ 

P?garir^^^ ^^°^-"-^ ^° intake/asse ssment course and 

u IK ^cqtiJ-finq C ompete nc e in Ent reoran^nrsh ^ p (pace) for 

use m the individualized instruction phase. 



Cost 



Program participants will receive instructional materials, take 
part in the pilot program, and receive the follow-up benefits at 
no cost to themselves. 
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GOVERNMENT AQENCIES (sample page) 

SMALL BUSINESS ENTERPRISE CENTERS (OHIO DOD) 

Ohio Department of Development ,b^a\ 
30 East Broad Street 

Columbus. OH 43216 800-282- rOSS 

General Deserlptlen 

The area Small Business Enterprise Center (SBEC) is designerti to provide comprehensive ser- 
vice to small busmess at the local level and to establish a structure for direct local involvement in 
the Department of Development's efforts to retain jobs and assist In creating new business in Ohio. 
TheSBECs operate in cooperation with local Chambers of Commerce, universities, colleges trade 
associations, private industry councils, and other private and public small business resources The 
SBIC provides local one-stop shopping for Ohio small businesses. All necessary tool^ *nr assist- 
ing small business are under one umbrella. 

Centers provide access to organizational, financial, marketing, and technical expertise Cen- 
ters also supply information on small business development opportunities. Specialized services 
offered through some enterprise centers Include procurement assistance, accelerated manaae- 
ment assistance, seed and venture capital sources, and incubator facilities. 

Centers have access to state finance and grant program capabilities, the Ohio Technical 
Transfer Organization, as well as other small business initiatives of the Ohio Department of Devel- 
opment (see description of others in this section). 

Who Is Eligible 

Anyone Interested in starting a new business or obtaining help for an existing business is 
Ohie Locations 



Akron (S8DC) 
Ashtabula' 
Athens (SBDC) 
Bowling QrBmn' 
Qfookpark 

Cambridgg- , n^w Ph.l«aelph,a 

Canton- , bi^,., " 

Chillleotho' 

Cincmnatl- . spnngfleld 

Clevtland (SBDC) . gt. Cla.rsvi. 

Oolymbui (SIDC) 
Dayton (SiDC) 
Delphos' 
iiyria 
Fremanf ' 



Logan 

Lorain 

Marietta 

Marion' 

Milford' 



Piqua 
Portimouth 
Southpomt 



it. Clainviiie 
Tolaao (iBOC) 
Xenia 

Youhgstown' 
Zanasville* 



'Added locations since 1984. 

Note, i^.sting SiiCs are now SBOCs (Small Bus.n.ss Developmtnt Centers) whtra mdicafd. 
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SMALL BUSINESS MANAGEMENT 
PROGRAM TYPE 60 



PROGRAM DESCRI PTION 



The Small Business Management Program provides an in-depth formal instructional 
procedure for teaching Small Business Management to full and p?rt- tile Smlf 
Invofv^d ?n"*^' and managers The formal class material Is almeS aTbuslnlsses 
involved in the marketing and distribution of goods and services The inst-nr 
tlonal approach shall provide a realistic and logical procedure to hefo SmKl 
P?o«IS?ef trth^lr^h' f "'3"'? *° *PP^ effective f?nlnell 'J?ag ment 

ment decisions that will provide increased net business ?ncomrand da?eTop In" 
reoufr«%K*r"'-^ ""'I' P» ^''^^^^ designed as a two-year prog^Im Sh?ch 
'f^h iH "72^-! °^ * te^chBr for at least- 48 weeks throughoEt thfyear 
^^Ifm^tJ^Jl^' SBM programs^are cJn?1^S?ng 

PROGRAM OBJECTIVES AND PURPOSES 

The major objective of the Small Business Management Program is to assist Small 
Business owner/managers in meeting their business and family goals through 
improved management, organization, and operation of their businesses. 

Additional Program^ Goal s 

To help the Small Business owner/managers understand and apply their learned 

... solve the maze of small business recordkeeping 
... use their business records to manage the business effectively 
... make more effective business and managanent decisions 
... adapt to the ever-changing business world 
... learn the new technical aspects of their business 
INSTRUCTIONAL PROCEDURES 

I5%^2r?V"'' °^ l^^ir^^Jio"? ^"Ts wi'**^ *he understanding of the importance 
of Small Business to the National economy, the value of slund recordkeeplSf 
business planning and decision making, as well as learning how ttj^^ 
business records to manage their businesses. 

The formal three-hour classes are held at the school, or acceptable' meetinq 
location, during the normal school year from mid-September through mid-June 
Classes meet twice monthly, but a school offering an ixpanded curriculum may 
offer classes once a week over a 30-36 week period. 
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„ (BASIC) 

Unit n , . . 

HO-13 (continued) 

1- Introductions and Overview of Small Business 

Definitions, statistics, importance of smail business. . .WHY' - self- 
employment. . .Success/Failure factors. . . Emphasis on managiment. . .Entre- 
preneurship... Self-evaluation... Introduction to a total Business Plan. 

2. More Entrepreneurship 

Management f uncti ons . . . Deci s ion-making . . . Sources of information and 
assistance. . .Licenses s permits and other early considerations. 

3. Success Tools 

Time Management. .Goal Setting... A look at MBO - Management by Objectives 
and an introduction to the unique MBE - Management by Exception. 

4« Introduction to Financial Statements 

rne Balance aneet and the Profit and Loss Statement and basic financial 

•*A first look at the numbars" 

5, "Starting Right I" 

bpaning the Books 

fr^^J^^ '^^'^'^i I^ye^to^les.,. Equipment register. . ,DapraciatlQn and 
income tax considerations* 

6' ''Keeping Track of What's GQlnq On " 
Business Records 

*The number of classes devoted to small business recordkeeping win vary 
by school and the knowledge and understanding of their owner/manager 
enroll ees* # 

7* Pricing 

Maximizing Gross Profit 

Calculating and using the breakeven point, and formulating a prlclno 
strategy, ^ ^ 

8, Forecasting Profits and the Cash Flow Part I 

9, Forecasting Profits and the Cash Flow Part 11 

10- Estimating Sales by Class and Department 

setting the profit objective. .•Make a sales forecast. . .Estimate Gross 
Profit and Operating Profit. 

11- Understan ding and Using Financial Statgrients and Significant Ratios 

12. Current Assets Management 

Projecting monthly Cash Flow. . .Determing a credit pol Icy. . .Determining 
the most profitable Inventory. 

13- Short-Term Financing 

Develop a short-term financial forecast. Determine a working capital 
policy... Determine goals of trade credit and comnercial bank loans... 
Establish and maintain a good bank relationship. 

14. Fixed Asset Strategies 

Lease/Purchase decisions and cost/benefit considerations to buy or not 
to buy. 
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15. Capital Planning 

Planning capital needs - Balance Sheet analysis (continued) 
Forecasting inventory levels and asset accounts 

16* Understanding and Evaluating Money Sources 

Banking relations. ,. ^'^nanc1ng.. .Trade credit. .. Internal sources. 

17. rncome Tax Planning and Manaqement 

Investment credl ts . . . Deprec la ti on schedu 1 es . 

18. Developing a Business Plan 

Why they are important factors to be considered. . .Building in credibility 
...The plan as a fluid docyment. 

**Add1t1ona1 conferences, seminars, workshops, or short classes tiught by the 
teachar/coordinator may be scheduled at different times throughout the year. 

************#*** 



YEAR 2 CURRICULUM 
(Advanced) 

Unit 

1-4 Financial planning through the use of Visicalc (training on micro-computer) 
6*12 nOurs, ' 

5, Financial Statamant Analysis 

Intarpreting the Profit and Loss Statemant and Balance Sheet, and 
CQmputIng key ratios. 

6. Computing Return on Investmant 

Learn ways to reduce expenses and accounts receivable, increise sales 
gross margin and turnover, and use financial leverage. 

7* Small Business Advertising 

How an effective" promotional program can help, developing ad 
budget, and examining the media available in the local area. 

13. Improving Your Business Image 

Improving customerrelationi, examing your own business Im^ae and 
developing an effective public relations program. 

14. Sel f-Motivation 

Re-setting your goals and your own self Image. 

15. Management by Exception 

Dealing only with problem areas. 

IS. Developing a Management Team 

Using different external and internal sources effectively. 

**A local school may Insert different teaching units into 1ti curriculum, or 
teach units In a different sequence. It must be remembered, however, that the 
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HO-13 (continued) 



basis of the SBM program is to tram Small Business owners the importance of 
sound recordkeeping; how to analyze and manage their businesses 'usina their 
records, and improving their management and marketing skills. 

PHYSICAL FACI LITIES, EQUIPMENT. AND INSTRUCTIONAL MATERIALS 

The fonowing facilities and equipment must be provided for this program: 

1. Classroom with a minimum of 720 square feet for afternoon and evening 

2. Office with a minimum of 250 square feet with telephone available 

Classes may be conducted in the existing facilities of local 
Marketing Education departments and Joint Vocational Schools 
If there is a classroom and office available during the time 
the SBM classes meet. 

3. Equipment - The specialized equipment and supplies for this program 
will cost approximately $3500 (1978 prices). h «a 

Detailed information relative to equipment and supplies, teaching 
units, and instructional materials can be obtained from- Market- 
|^""tion. Room 915, 65 South Front Street, Columbus. Ohio 



TEACHER CERTIFICATION 

Any teacher holding a valid teaching certificate in Marketing Education who 
has participated in the pre-service workshop, (conducting the Small Business 
Management Program), and has demonstrated realistic and practical Snail Busi- 
ness planning and analysis procedures and techniques will be approved It is 
strongly suggested the potential instructor has at least two (2) years of 
recent experience in either managing or operating a Small Business. 



OR 



The instructsr-appl leant for the Small Business Management Program must have 
the following: 

* College degree (preferably in Business Administration or Education) 
and two (2) years of recent, satisfactory work experience as an 
owner and/or manager of a small business, 

* Holds a high school diploma (or equivalent) and has five (5) years 
of recent satisfactory work experience as an owner and/or manager 
of a small business. 

Plus, this person has participated in the pre-service workshop, will be issued 
a one-year Adult Marketing Education teaching certificate for this sDecifIc 
program. k ■ 
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WORKSHOP EVALUATION 

The workshop evaluatioii form that follows (HO-14} is designed 
to help workshop sponsors collect information from workshop 
participants on the level of knowledge gained through their 
experience and the change, if any, in their attitudes toward 
entrepreneurship. Workshop planners may wish to use HO-14 as a 
starting point from which to develop their own workshop evaluation 
system that captures Information of pai-ticular interest to the 
sponsoring agent. 
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HO- 14 



OHIO ENTREPRENEURSHIP WORKSHOP EVALUATIO; 



N 



Please indicate your attitudes about each of the follow™ 
T^T^^ regarding entrepreneurship education and tracing 
This information provides your input for use by the State 
Entrepreneurship Education Task Force. It is completely 
anonymous . - w uij^^euexy 

fSS^^^f ""S^"^ following scale by circling the 

appropriate number as follows s 

1 = Strongly Disagree 

2 = Disagree 

3 = Undecided 

4 — Agree 

5 ■ Strongly Agree 



4. 



This workshop gave me new insights into the need 

entrepreneurship education/training 
m Ohio. ^ 



1 2 3 4 5 



Prior to attending the workshop I considered 1 2 1 4 R 

entrepreneurship education and training the 
responsibility of others. 

After attending the workshop, 1 feel that my 12 3 4 5 

organization should be more involved in entre- 
preneurship education and training. 

The ENTR file will be useful to my organization 12 3 4 5 

m promoting entrepreneurship. 

At this workshop I made contacts that will help 12 3 4 5 

my organization be more involved in entrepre- 
neurship education and training. 

This workshop was of benefit to me because of 12 3 4 5 

the new ideas I can bring my organization. 

Career education programs from elementary school 
thru secondary should include entrepreneurshiD 
learning. ' 

Vocational education programs at the hi-?h school 
level should teach entrepreneurship competencies 
as a career option. 

Ohio's 2-year technical schools should include 
entrapreneurship education as part of their 
associate degree programs. 



1 2 3 4 5 



1 2 3 4 5 



1 2 3 4 5 
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10. 



HO-14 (continued) 

Th^ sample programs provide new ideas Goncerning 12 3 4 5 
what my organization can do. 



11. My community should provide more training and 
counselling for potential entrepreneurs. ^ 



1 2 3 4 5 



12, I believe additional meetings of this kind should 12 3 4 5 
be conducted - 

13. The database available thiough the Ohio Career 12 3 4 5 
Information System will be useful to me, 

BASIC BACKGROUND OF PARTICIPANT 

Circle the appropriate as follower 

14* My organization is 

1, Public Education 

2* Public Sector/Government 

3 * Non-Profit Sector 

4 . Private/For--Prof it Sector 

15. If you represent public education, 
is your responsibility in 

1* Prevocational/Career Ed, /Academic 

2 , Vocational and Secondary Schools 

3, 2-Year Colleges 

4, 4-Year Colleges 

5 , Adult/continuing education at 
any location 

16* If you represent the public sector^ is 
your agency 

1. National 

2. State 
3 • Local 

17* If you represent the non--profit sector, 
is your organization a 

1. Professional Association 

2* Foundations 

3. Public Service/Organ T zation 

4. Clearinghouse Database 

5. Educational Institution 

18, If you represent the for-profit sector^ 
is your organisation a 

1 , Business service provider 

2, Private enterprise in the community 
3 * Clearinghouse/Database 

4 . Business/Industry Association 
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OHIO HNTREPRENEURSHIP EDUCATION TASK FORCE 

The 29-member Ohio Entrepreneurshlp Education Task Force met 
for the first time in lite fall of 1983* These high--level 
decieion makers inside and outside of state government met to 
determine ways in which their . respective service delivery networks 
could work together to infuse entrepreneurshlp education into all 
levels of education statewide* 

As an initial step^ the task forces undertook a joint effort 
to determine the extent of available entrepreneurship 
education/ training resources and to share this information with 
all interested parties* The result of this effort included the 
piibllcation of a director* Entrepreneurship Resources In Ohio ? 
the Initial research and development of an automated dat^ase? and 
the execution of five leadership awareness workshops # 
"Entrepr^neiirshlp for Ohio's Future," held across the state. 

The Ohio Entrepreneurshlp File project Is an extension of 
these earlier efforts* Attached is a list of members who comprise 
the Ohio Entrepreneurship Education Task Force (Hd-15) * 
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HO-15 

trepreneurship Education Task Force 



Leon Albart, Diraetor 
Evening Callaga, 

Employ aa a Managaiaant 
S^ark Technical Collaga 
6200 FranJc Road, 
Canton, Ohio 44720 
(216) 494-6170 



Mark Davidson, Diraotor 
National Faderation of 
Indapandant Buainaae 
GovernBiental Ralations 
50 West B:road Straat, #1610 
GoliimbuB , Ohio 432 15 
221-4107 



M. Catharine Ashmore 
National Center for 

Research in Vocational Edueation 
1960 Kanny Road 
Coluinbus/ Ohio 43210-1090 
486-3655 axt* 476 



Robart Bailay 

Ohio Technical Transfer 

Organization 
The Ohio State University 
1712 Nail Avenua 
Coliimbus, Ohio 43210 
422-5485 



Susan Brusk 

Junior Achievament of 

Cantral Ohio, Inc. 
1287 King Avanua 
Columbus, Ohio 43212 
488-1878 



Larry Castarline, Asst. Diraetor 
Busmass and Marketing Education 
Division of Vocational Education 
65 South Front Street, Room 909 
Columbus, Ohio 43215 
466-3891 



Jim Cunmiins, Assistant Director 

Agricultural Education 

Division of vocational Education 

65 South Front Street, Room 910 

Columbus^ Ohio 43215 

466-3076 



Sheryl Dickey 

Deputy Director 

Small Bt Developing Business 

Department of Development 

30 East Broad Street 

Columbus, Ohio 43215 

466-4945 



Nancy Ed i -Ha 1 1 ery 

Ohio Technical Transfer 

Organization 
The Ohio State University 
1712 Nail Avanua 
Coliimbus, Ohio 43210 
422-5485 



Jerry Garman 
Management Assistance 
Officer 

Small Business Administration 
85 Marconi Boulevard 
Colmt^us, Ohio 43215 
469-6860 



Joan Gritzmacher 

The Ohio State University 

1787 Neil Avenua, Campbell Hall 

Columbus, Ohio 43210 

422-4487 



Susan Gross 

Junior Achievament of 

Central Ohio , inc * 
1287 King Avenue 
Columbus, Ohio 43212 
488-1878 
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HO-15 (continued) 



Jamas Hamilton 

Ohio Advisory douncil 

for Vocational Education 
750 Brooksedga Blvd* , Suits 105 
Colus^us, Ohio 43081 
891-4764 



Bernard Nye 

Business and Industry Coordinator 
Columbus Teohnioal Instit\*ts 
550 East Spring Street 
Columbus, Ohio 43215 
227-2400 



Karen Haath 

Home Economios Edueatien 
Division of Vocational Eduaation 
65 South Front Straet, Room 912 
Colmibus, Ohio 43215 
466-3046 



Darrell L, Parks, Director 
Vocational and Career Education 
Stata Dapartmant of Education 
65 South Front Straet, Room 907 
Columbus, Ohio 43 215 
466-3430 



Dan iJonas 

Ohio Council of Retail Marchants 
50 Wast Broad Street 
Columbus , Ohio 43215 
221-7833 



Joanna Kistar, Assistant Diractor 
Homa Economics Education 
Division of Vocational Education 
65 South Front Streat, Room 912 
Columbus, Ohio 43215 
466-3046 



Al Neff 

Board of Ragents 
State Of f ica Building 
30 East Broad Streat 
Columbus, Ohio 43215 
466-5810 



Mary Noonan, Exacutiva Director 
inter-University-Council 

of Ohio 
21 West Broad Straet 
ColuB^US, Ohio 43215 
464-1266 



Sonia Price, Assistant Diractor 
Coordination of Program Services 
Division of Vocational and 

Caraer Education 
65 South Front Streat, ^oom 907 
Columbus, Ohio 43215 
466-3430 



Hal Roach, Exacutiva Director 
Ohio Tachnical and 

Community College Association 
Columbus Tachnical Institute 
Eibling Hall 
550 East Spring straet 
Columbus, Ohio 43215 
227-2409 



Ed Scahill, President 
Ohio Joint Council 

on Economic Education 
112 Wast Hall 
1050 Caraack Road 
Columbus, Ohio 43210 
422-5276 



Karan Shylo, Assistant Director 
caraar Education 

Division of Vocational Education 
65 South Front Straet, Room 901 
Columbus, Ohio 43215 
466-5718 
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HO-15 (aontinued) 



Linda Siafkaa 

Ohio chamber of Gominerca 

17 SoutJi High Street 

Goluabus, Ohio 43215 

22S-*4aoi 



Marguarita Turnbull 

Ohio Bureau of Employiuant 

Sarviees 
JTPA 

145 South Front Straat 
Columbus, Ohio 43215 
466-3817 



Jim wiblin. Assistant Diractor 
Trada and Industrial Idueation 
Division of Vocational Idueation 
65 South Front Street, Roam 913 
Columbus , Ohio 43215 
466-2901 



Barbara Wiaa 

Trade and Industrial Eduoation 
Division of VQoational Education 
65 South Front Straat^ Room 913 
Columbus, Ohio 43215 
466-2901 
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